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Board of Directors

Russ Baggerly, Director                                                                      Pete Kaiser, Director
Angelo Spandrio, Director                                                                 
Brian Brennan, Director

CASITAS MUNICIPAL WATER DISTRICT
Meeting to be held at the

The meeting will be held via teleconference.
To attend the meeting please call US Toll Free  (888) 788-0099 or (877) 853-5247

Enter Meeting ID: 984 1485 4813#

August 26, 2020 @ 3:00 PM

Right to be heard:  Members of the public have a right to address the Board directly on any
item of interest to the public which is within the subject matter jurisdiction of the Board.  The
request to be heard should be made immediately before the Board's consideration of the
item. No action shall be taken on any item not appearing on the agenda unless the action is
otherwise authorized by subdivision (b) of ¶54954.2 of the Government Code and except that
members of a legislative body or its staff may briefly respond to statements made or
questions posed by persons exercising their public testimony rights under section 54954.3 of
the Government Code.
Special Accommodations:  If you require special accommodations for attendance at or
participation in this meeting, please notify our office 24 hours in advance at (805) 649-2251,
ext. 113.  (Govt. Code Section 54954.1 and 54954.2(a)).

1. CALL TO ORDER

2. ROLL CALL

3. AGENDA CONFIRMATION

4. PUBLIC COMMENTS - Presentation on District related items that are not on the agenda -
three minute limit.

5. CONSENT AGENDA

5.a. Approve Accounts Payable Report for the period of July 30, 2020 to August 12,
2020.
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Accounts Payable Report.pdf

5.b. Approval of the Minutes of the August 12, 2020 Board Meeting.
Minutes of the August 12 2020 Board Meeting.pdf

5.c. Authorize the letter to the State Water Resources Control Board providing comments
on the Draft Data Compilation Report for the Development of Groundwater-Surface
Water and Nitrogen Transport Models of the Ventura River Watershed (Ventura River
Watershed Models).
SWRCB_Data_Report_CMWD_Comments_Draft V2.pdf

5.d. Resolution approving the revised Conflict of Interest Code.
Board Memo Conflict of Interest.pdf
Reso Conflict of Interest.pdf

6. ACTION ITEMS

6.a. Resolution of appreciation to Carol Belser upon her retirement from Casitas
Municipal Water District.
Reso Carol Belser Retirement.pdf

6.b. Approval of a budget of $100,000.00 for purchase of materials related to the repair
of the Rincon Transmission Pipeline at Station 10+45.
Board Memo Rincon Transmission .pdf

6.c. Approve and authorize the General Manager to issue a Task Order for professional
engineering services to Michael K. Nunley & Associates, Inc. (MKN) for the Ojai
Water System Wellfield VFD Design in the amount not to exceed $43,094.
200826 Ojai Water System Wellfield VFD TO.pdf

6.d. Board of Directors award contract for the San Antonio Well #3 Rehabilitation project,
IFB152, to Legend Pump and Well Service, Inc. in an amount not to exceed
$45,944.80.
San Antonio Well #3 Project.pdf

6.e. Approve a revised Memorandum of Understanding between the Casitas Municipal
Water District and the Carpinteria Valley Water District for the Design, California
Environmental Quality Act Compliance, Permitting and Construction of the Ventura
County-Santa Barbara County Intertie Project. 
Board Memo on revised Ventura - SB Intertie MOU 082620.pdf
Revised Casitas-Carp MOU 082620.pdf

6.f. Approval of a staff recommendation to forward FY 2021 dues to the Association of
California Water Agencies Ventura County (AWAVC) not to exceed the budgeted
amount of $12,000.00.
Board Memo regarding Disussion of Approval of a staff recommendation to forward FY 2021
dues to the Association of Water Agencies Ventura County 082620.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673850/Board_Memo_regarding_Disussion_of_Approval_of_a_staff_recommendation_to_forward_FY_2021_dues_to_the_Association_of_Water_Agencies_Ventura_County_082620.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673850/Board_Memo_regarding_Disussion_of_Approval_of_a_staff_recommendation_to_forward_FY_2021_dues_to_the_Association_of_Water_Agencies_Ventura_County_082620.pdf
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Aug 2020 AWA BOARD letter 082620.pdf

6.g. Resolution adopting a Memorandum of Understanding with the management
employees for fiscal year 2020-2021 and 2021-2022.
Board Memo Mgmt Negotiations 20200826.pdf

6.h. Adopt the Resolution establishing a new bank account with Mechanics Bank for the
Adjudication Impact Charge.  
Adjudication Impact Charge Bank Account Staff Report.pdf
Reso Adjudication Impact Charge Bank Account.pdf

6.i. Approve the Water Quality Technician, Water Quality Specialist and Water Quality
Supervisor updated job descriptions.           
Water Quality Job Description Update Staff Report v2.pdf
Job Descriptions for Agenda Packet.pdf

7. INFORMATION ITEMS

7.a. Monthly Engineering Status Report.
Engineering Status Report.pdf

7.b. Water Resources Committee Minutes.
Water Resources Minutes 081820.pdf

7.c. Public Relations Committee Minutes.
Public Relations Committee Minutes 082020.pdf

7.d. Executive Committee Minutes.
Exec Minutes 081420.pdf

7.e. Personnel Committee Minutes.
Personnel Committee Minutes 081120.pdf

7.f. Investment Report.
Investment Report 07-31-20.pdf

8. GENERAL MANAGER COMMENTS

9. BOARD OF DIRECTOR REPORTS ON MEETINGS ATTENDED

10. BOARD OF DIRECTOR COMMENTS PER GOVERNMENT CODE SECTION 54954.2(a).

11. CLOSED SESSION

11.a. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Government
Code Section 54956.9(a) Santa Barbara Channelkeeper v. State Water Resources
Control Board, City of San Buenaventura, et al.; and City of San Buenaventura v
Duncan Abbott, et al., Cross Complaint; Superior Court of the State of California,
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673851/Aug_2020_AWA_BOARD_letter_082620.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673201/Board_Memo_Mgmt_Negotiations_20200826.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673200/Adjudication_Impact_Charge_Bank_Account_Staff_Report.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673783/Reso_Adjudication_Impact_Charge_Bank_Account.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673216/Water_Quality_Job_Description_Update_Staff_Report_v2.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673217/Job_Descriptions_for_Agenda_Packet.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673786/Engineering_Status_Report.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/673844/Personnel_Committee_Minutes_081120.pdf
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County of Los Angeles, Case No. 19STCP01176.

11.b. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Gov. Code
§54956.9(a))
Upper Ventura River Groundwater Agency v. Casitas Municipal Water District,
Superior Court of California, County of Ventura, Case No. 56-2020-  
00544348-CU-WM-VTA.

11.c. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION (Gov. Code
§54956.9(a))
California Water Impact Network v. City of San Buenaventura, Superior Court of
California, County of Ventura, Case no. 56-2019-00532905-CU-
WM-VTA

12. ADJOURNMENT
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Minutes of the Casitas Municipal Water District 

Board Meeting held via teleconference on 

August 12, 2020 

 

1. CALL TO ORDER 

President Baggerly called the meeting to order at 3:00 p.m. 

2. ROLL CALL  
 
Directors Kaiser, Spandrio, Brennan and Baggerly are present.  Also present is 
GM Flood, AGM Dyer, EA Vieira and Counsel Mathews. There were four 
additional staff members and members of the public in attendance. 
 

3. AGENDA CONFIRMATION 
 
Mr. Flood stated that Item 7g will be pulled for discussion. 
 

4. PUBLIC COMMENTS 

Bert Handy made comment on the water plan and suggested hooking up with the 
pipeline out of Piru for a more reliable water source.  President Baggerly explained that 
Lake Piru and Pyramid are contaminated with quagga mussels. 

5.  CONSENT AGENDA 

 5.a. Approval of the Accounts Payable Report from 7/9/20 to 7/29/20. 

 5.b. Approval of the Minutes of the July 22, 2020 Board Meeting. 

 5.c. Approval of the Minutes of the July 27, 2020 Special Board Meeting. 

 5.d. Approval of the Minutes of the August 6, 2020 Special Board Meeting. 

The consent agenda was offered by Director Brennan, seconded by Director 
Kaiser and passed by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 

6.  ACTION ITEMS 

6.a. Adopt Ordinance establishing regulations for the Public Use of the Casitas 
Reservoir and Non-Public Use of the Open Space Lands and Ventura River 
Project and approval of the Citation Fine Schedule. 
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The ordinance was offered by Director Kaiser, seconded by Director Brennan 
and adopted by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 

6.b. Authorize a Professional Services Agreement for on-call Hydrogeological 
Consulting Services for Fiscal Year 2020-2021 to Pueblo Water Resources. 

 On the motion of Director Brenan, seconded by Director Kaiser the above 
recommendation was approved by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 

6.c. Authorize a professional services agreement for on-call Hydraulic Analysis 
Engineering Services for Fiscal Year 2020-2021 with ZZ Technology. 

 On the motion of Director Brennan, seconded by Director Spandrio, the above 
recommendation was approved by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 

6.d. Award a contract to Bakersfield Well and Pump Company for Gorham Well 
#1 Rehabilitation, IFB153 in an amount not to exceed $30,000. 

 On the motion of Director Kaiser, seconded by Director Brennan, the above 
recommendation was approved by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 
7.  INFORMATION ITEMS 

7.a. Finance Committee Minutes 

7.b. Recreation Area Report for June, 2020. 

7.c. Recreation Committee Minutes. 

7.d. Internal Audit Service Memo from District’s Auditor, WNDE. 

7.e. Water Resources Committee Minutes. 

7.f. Special Water Resources Committee Minutes. 

7.g. State Water Project – Interconnect Project Costs. 
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7.h. CFD 2013-01 Report. 

Mr. Flood asked to pull item 7.g. and Director Spandrio commented on 7.b. that 
he had never seen a floating restroom and he thought it was terrific that we received 
grant money and had these facilities on the lake. 

On the motion of Director Kaiser, seconded by Director Brennan, 
information items 7.a-f and h were approved by the following roll call vote: 

 
AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 

  NOES: Directors: None 
  ABSENT: Directors: None 

 

On item 7.g. Mr. Flood explained that on project 378 Casitas had pledged 
$200,000 to the preliminary design and spent $115,000 and we are no longer 
encumbered at this point.  Project 527 shows a large number encumbered as we were 
chasing a FEMA grand for this and we needed to show contracting for the full amount of 
the project.  We finished the draft CEQA document and are ready to move to design 
when the funding is determined.  Director Spandrio questioned project 606 and the 
contract with Kennedy Jenks and is interested in viewing the report. 

 Item 7.g. was offered by Director Spandrio, seconded by Director Kaiser an 
approved by the following roll call vote: 

AYES: Directors: Kaiser, Spandrio, Brennan, Baggerly 
  NOES: Directors: None 
  ABSENT: Directors: None 
 
8. GENERAL MANAGER COMMENTS 

Mr. Flood reported that on the State Water Project we were closing in on some 
significant things on the Agreement in Principle and the Delta Conveyance. We are 
getting close again and are waiting on some cost estimates to then bring forward to 
boards.  There are additional meetings with United and Ventura and the object is if there 
is acquiescence in the three parties then we would send a resolution to the County of 
Ventura Watershed Protection District to take action.  Deadline is in December. 

President Baggerly suggested the County consider turning over the 
administration to Casitas.  Mr. Flood replied that we could certainly try again. 

On Covid, staff are continuing to do rotations and that is working out well.  Currently at 
the fairgrounds there is a quick test option and we are looking at that as an option to 
evaluate when the need arises of staff.  We did a test run with one of our staff and the 
result was near immediate at a cost of $150. 

There were about 100 people for the LCRA Movie Night.  We will do more advertising 
for the next one that is in a couple of weeks. 

9.  BOARD OF DIRECTOR REPORTS ON MEETINGS ATTENDED. 
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None 

10. BOARD OF DIRECTOR COMMENTS PER GOVERNMENT CODE SECTION 
54954.2(a). 

None 

 Bert Handy commented on the closed session item on the Ventura adjudication 
asking Casitas to ask for public access to Exhibit D of the status conference report 
posted August 10 as the information should be available to the public. 

President Baggerly moved the meeting to closed session at 3:35 p.m. with Mr. 
Mathews stating the three cases to be discussed. 

11. CLOSED SESSION 

11.a. CONFERENCE WITH LEGAL COUNSEL - ANTICIPATED LITIGATION 
(Government Code Section 54956.9(b). 

 Number of potential cases: 1 
 
11.b. CONFERENCE WITH LEGAL COUNSEL – EXISTING LITIGATION 

(Government Code Section 54956.9(a) Santa Barbara Channelkeeper v. 
State Water Resources Control Board, City of San Buenaventura, et al.; 
and City of San Buenaventura v Duncan Abbott, et al., Cross Complaint; 
Superior Court of the State of California, County of Los Angeles, Case No. 
19STCP01176. 

11.c. Conference with Labor Negotiators (Government Code Section 54957.6 
Agency Designated Representative: Julia Aranda 
Employee Organization: Management 
 

 President Baggerly moved the meeting to open session at 4:22 p.m. with no 
actions to report. 

12. ADJOURNMENT 

 President Baggerly adjourned the meeting at 4:22 p.m. 

 

 

       ____________________________ 
       Angelo Spandrio, Secretary 
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 1055 Ventura Ave  •  Oak View, CA 93022  •  (805) 649-2251  •  Fax (805) 649-3001  •  www.casitaswater.org 
 

 
 
 
 
 
 
 
 
 
August 26, 2020 
 
 
 
Via U.S. Mail and E-Mail 
InstreamFlows@waterboards.ca.gov 
 
Ann Marie Ore, Program Manager 
State Water Resources Control Board 
Division of Water Rights 
Water Quality Certification and Public Trust Section 
P.O. Box 100 
Sacramento, CA 95812-0100 

Subject: Comments of Casitas Municipal Water District on Draft Data Compilation 
Report for the Development of Groundwater-Surface Water and Nitrogen 
Transport Models of the Ventura River Watershed (Ventura River 
Watershed Models) 

Dear Ms. Ore: 
 
The Casitas Municipal Water District (Casitas) provides drinking water to approximately 
70,000 people and 6,000 acres of agriculture within the District’s boundaries. This critical service 
is provided to residents, farms, businesses, and other retail water providers through the 
storage of water in Lake Casitas as well as local groundwater wells. For over 15 years, 
Casitas has implemented a Fisheries Program completing several projects that improve 
habitat conditions for endangered steelhead trout, including construction of a state-of-the-art 
fish ladder at Robles Diversion Facility. 
 
Casitas respectfully submits the enclosed technical comments on the July 2020 Draft Data 
Compilation Report (Data Report) for Development of the Ventura River Watershed Models.   
 

1. Mira Monte Well Data: The Data Report incorrectly states (on page 14) that Casitas 
extraction from Mira Monte well in 2012-2013 and 2017 are identified as a data gap. 
However, Mira Monte Well extraction data has been provided to the Water Board for 
those years, as shown in Table 2.2 of the Data Report.  
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August 26, 2020 
 

Page 2 of 3 
 

2. Casitas Ojai Basin Wells: Casitas acquired the Golden State Water Company 
(GSWC) in June 2017.  The GSWC served the Ojai customers for over 85 years, with 
a long history of groundwater pumping. The 2017 acquisition included several 
groundwater wells, with some wells over 45 years old and in need of rehabilitation and 
replacement. The wells acquired by GSWC were unable to produce their original 
design capacity of 4,404 acre-feet per year (AFY) and average Ojai wellfield 
production from 1994-2016 was about 1,800 AFY, as reflected in the Data Report 
(Table 2.2).  Casitas has made progress in improving the condition of the wells which 
are a critical municipal water supply, and requests the Water Board use the planned 
average production of 2,300 AFY as the basis of modeling assumption, given the 
condition of the wells when they acquired by Casitas in 2017, and the improvements 
that have been made since that time. 

 
3. Lake Casitas Storage Volume: The Data Report incorrectly states (on page 39) the 

storage volume of Lake Casitas as 254,000 Acre-feet. Based on the most recent 
bathymetric survey dated March 2017, the storage capacity of Lake Casitas is 238,000 
Acre-Feet. 

 
4. Hydrologic Response Unit:  On page 45, the Data Report assumes the average 

water service elevation for Lake Casitas as the basis of determining the Lake 
Hydrologic Response Unit. Casitas MWD suggests using the elevation-area-volume 
curves available from the March 2017 bathymetric survey to more accurately simulate 
the Hydrologic Response Unit at various lake levels. 
 

5. Robles Diversion Modeling Assumptions: On page 45, the Data Report states that 
“the model will account for the Robles Diversion as an outflow from the Ventura River 
based on measured historical data” for the entire modeling period (October 1, 1993 
through September 30, 2017).   
 
The Data Report fails to acknowledge that the Robles Diversion Facility is now 
operated under a 2003 Non-Jeopardy Biological Opinion (BiOp) for Southern 
California Steelhead issued by the National Marine Fisheries Service. The NMFS BiOp 
provides criteria for operation of the Robles Fish Passage Facility that includes fish 
passage flows designed to mimic natural storm flows. These operating criteria are very 
complex but can be summarized as follows:  During the fish passage season (January 
1 – June 30), the flows released downstream of Robles Diversion Facility must be 
maintained at or above 50 cfs during the first 10 days of each migratory storm event, 
with ramp down schedules after large flow events. The required releases can be as 
high as 171 cfs. Between storms, Casitas cannot divert water until fish flows exceed 
30 cubic feet per second. Operations outside the fish passage season revert back to 
historic Trial Operating Criteria (Casitas Municipal Water District, 1959), meaning 
flows up to 20 cfs are generally released downstream.   

 
The Water Board’s approach to use historic diversion data prior to 2006 (and going 
back to 1993) as the basis of diversion modeling will not capture the required changes 
in operations that have occurred at the Robles Diversion Facility. Operations under 
the NMFS BiOp began in 2005, and the fish passage facility was constructed in 2006.  
With implementation of the NMFS Biop, Casitas reduced its water supply diversions 
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August 26, 2020 
 

Page 3 of 3 
 

to provide for instream flows for steelhead trout, and it is critically important to 
recognize these changes in operations be included in the evaluation being conducted 
by the Water Board. 

 
 

Casitas appreciates the Water Board’s consideration of these comments. If you have any 
questions or would like additional clarification, please do not hesitate to contact me. 
 
 
Sincerely,  
         
 
 
Michael Flood       
Casitas Municipal Water District  
General Manager  
805.649.2251  
mflood@casitaswater.com  
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MEMORANDUM 
_____________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE:  2020 Biennial Review of Conflict of Interest Code 

Date:   August 26, 2020 

_____________________________________________________________________ 

          
RECOMMENDATION: 
 
The District received notice from the County of Ventura of the 2020 Local Agency 
Biennial Review of the Conflict of Interest Code.  It is recommended that the Board 
adopt a resolution adopting the District’s Conflict of Interest Code.  
 
BACKGROUND:    
 
All public agencies are required by the Political Reform Act to adopt a Conflict of 
Interest Code designating individuals who are subject to the annual filing requirements. 
 
The County of Ventura is conducting a biennial review of the Conflict of Interest Codes 
for all agencies in the County and has requested that the District modify as necessary 
and readopt the Conflict of Interest Code.  In reviewing the District’s Conflict of Interest 
Code it was determined that the title of Administrative Manager needs to be changed to 
Chief Financial Officer on Exhibit A and the code be adopted via resolution. 
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CASITAS MUNICIPAL WATER DISTRICT 
 

RESOLUTION NO.  
 

RESOLUTION ADOPTING THE DISTRICT’S CONFLICT OF INTEREST CODE 
 
 

 The Political Reform Act, Government Code section 8100 et seq., requires local 
government agencies to adopt and promulgate Conflict of Interest Codes.  The Fair 
Political Practices Commission has adopted a regulation (2 CAL. Code Regs., §18730) 
which contains the terms of a standard Conflict of Interest Code, which may be 
amended by the Fair Political Practices Commission to conform to amendments in the 
Political Reform Act after public notice and hearing. 
 
 The terms of California Code of Regulations, Title 2, Section 18730, and any 
amendment to it duly adopted by the Fair Political Practices Commission, are hereby 
incorporated by reference as the Conflict of Interest Code for the Casitas Municipal 
Water District, and along with the attached Exhibit A, which designates positions 
requiring disclosure and Exhibit B, which sets forth disclosure categories for each 
designated position, constitute the Conflict of Interest Code of the Casitas Municipal 
Water District.  Persons holding positions designated in Exhibit A shall file Form 700 
Statements of Economic Interests with the Filing Officer specified for that position in 
Exhibit A. 
 
  IN PREPARING THE FORM 700, DESIGNATED FILERS NEED ONLY 
DISCLOSE THOSE FINANCIAL INTERESTS FALLING WITHIN THE DISCLOSURE 
CATEGORIES DESIGNATED FOR THAT FILER’S POSITION AS STATED IN 
EXHIBITS A AND B. 
 
APPROVED AND ADOPTED this 26th day of August, 2020. 
 
 
        ________________________ 
        Russ Baggerly, President 
 
Attest: 
 
 
_________________________ 
Angelo Spandrio, Secretary 
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EXHIBIT A – DESIGNATED POSITIONS AND FILING OFFICERS 
 

Persons occupying the following positions are designated employees and must disclose 
financial interests in those categories described in Appendix B which are listed opposite 
their respective designated positions. 
 
Designated Employees  Disclosure Categories Filing Officer 
 
Board of Directors    1   County COB 
 
General Manager    1   County COB 
 
District’s Attorney    1   Local Agency COB 
 
Assistant General Manager  1   Local Agency COB 
 
Chief Financial Officer   1   Local Agency COB 
 
Division Officer    1   Local Agency COB 
 
Executive Administrator   1   Local Agency COB 
 
Fisheries Manager    1   Local Agency COB 
 
Human Resources Manager  1   Local Agency COB 
 
Operation & Maintenance Manager 1   Local Agency COB 
 
Principal Civil Engineer   1   Local Agency COB 
 
Park Services Manager   1   Local Agency COB 
 
Public Affairs/Resource Manager  1   Local Agency COB 
 
Safety Manager    1   Local Agency COB 
 
Buyer      4   Local Agency COB 
 
Consultants*     1   Local Agency COB 
____ 
*The disclosure, if any, required of a consultant will be determined on a case-by-case basis by the head of the 
agency or designee.  The determination of whether a consultant has disclosure requirements should be made in 
writing on a Fair Political Practices Commission Form 805.  The determination should include a description of the 
consultant’s duties and based upon that description, a statement of the extent, if any, of the disclosure requirements.  
Each Form 805 is a public record and should be retained for public inspection either in the same manner and location 
as the Conflict of Interest Code, or with appropriate documentation at the location where the Conflict of Interest Code 
is maintained, cross-referencing to the Form 805. 
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CASITAS MUNICIPAL WATER DISTRICT 
 

Resolution No.  
 

Resolution of Appreciation Honoring 
 Carol Belser 

Upon Her Retirement and 
Eleven Years of Service to Casitas 

 
WHEREAS, Carol Belser was hired on August 26, 2009 and has served the District 

for 11 years as the Park Services Manager; and 
 
 WHEREAS, Carol Belser was instrumental in various improvements in the 
recreation area including an improved focus on the customer’s experience with additional 
attention made to facility cleanliness and increased customer service; and   

 
WHEREAS, Carol Belser championed the implementation of the Ranger division 

completing all training and evaluations needed to achieve Peace Officer Status and 
worked diligently with the union in the development and ongoing updates of the Park 
Ranger Policy Manual. 

 
WHEREAS, Carol Belser successfully worked with the Bureau of Reclamation in 

successful completion of the Amended Casitas Management Agreement to include Open 
Space lands. 

 
 WHEREAS, Carol Belser worked with the California Department of Fish & Wildlife 
on the approval of the Quagga Mussel Control and Eradication Plan and Rapid Response 
Plan. 
  
 WHEREAS, Carol Belser has chosen to retire effective October 26, 2020; and 
 

WHEREAS, the Board of Directors wishes to take proper notice and express its 
appreciation for the faithful and dedicated service that Carol Belser has rendered to 
Casitas. 
 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of Casitas 
Municipal Water District as follows: 
 
 The Board of Directors hereby expresses sincere appreciation to Carol Belser 
upon her retirement after 11 years of service to Casitas. 
 
 ADOPTED this 26th day of August, 2020. 
 
 
       __________________________ 
       Russ Baggerly, President 
Attest: 
 
 
____________________________ 
Angelo Spandrio, Secretary 
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MEMORANDUM 
_________________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE: Approval of a budget of $100,000.00 for purchase of materials related to 
the repair of the Rincon Transmission Pipeline at Station 10+45.  

Date:  August 20, 2020 

__________________________________________________________________________ 

RECOMMENDATION:  

The Board of Directors approve a budget not-to-exceed $100,000.00 for the repair of the 
Rincon Transmission pipeline at Station 10+45. 

BACKGROUND: 
The Rincon System Transmission Pipeline suffered a failure and severe leak at Station 
10+45 during the week of August 17, 2020. 
 
This particular pipeline suffered a complete failure at this location several years ago. 
 
Fiscal Year 2020 Capital Project program produced a design for a permanent repair of this 
location. 
 
DISCUSSSION: 
The leak at Station 10+45 necessitated the shutdown of the Rincon system in order to make 
a repair to the existing pipe and put the system back in operation. 
 
The condition of the existing pipe is poor with obvious signs of both internal and external 
failure of the pipeline coatings and steel. 
 
The water pressure at this location necessitates high pressure pipeline materials and fittings 
which could take weeks to obtain. 
 
The repair will involve the complete replacement of several sections of replacement pipeline 
along with the associated fittings. 
 
Staff is recommending that materials for the repair be purchased by the District ahead of 
bidding on the project which is expected to take place in early September.  
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CASITAS MUNICIPAL WATER DISTRICT 
MEMORANDUM 

TO:  BOARD OF DIRECTORS 

FROM:  MICHAEL L. FLOOD, GENERAL MANAGER 

SUBJECT: ENGINEERING SERVICES FOR OJAI WATER SYSTEM WELLFIELD 
VFD DESIGN 

DATE:  8/26/20 
 

 
RECOMMENDATION: 
 
Approve and authorize the General Manager to issue a Task Order for professional engineering 
services to Michael K. Nunley & Associates, Inc. (MKN) for the Ojai Water System Wellfield 
VFD Design in the amount not to exceed $43,094. 
 
BACKGROUND AND DISCUSSION: 
 
The Mutual Wellfield is in need of upgrades to keep each well producing the maximum volume 
available while minimizing power consumption due to a drastically fluctuating groundwater table. 
The District requested a proposal from MKN, one of the District’s on-call engineering firms, to 
assist with the design of variable frequency drives (VFDs) for: 
 

• San Antonio Well #3 
• San Antonio Well #4 
• Mutual Well #4 
• Mutual Well #6 

 
The scope of work for design includes: 
 

• Project management and meetings 
• VFD evaluation 
• 90% design 
• Final design 
• Contract bidding documents 

 
MKN submitted a proposal to provide consultant services in the amount not to exceed $43,094.  
 
BUDGET IMPACT: 
 
Funding is included in the fiscal year 20-21 budget for this project in the amount of $375,000. 
 
Attachment: Task Order 2020-04  
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TASK ORDER FOR ENGINEERING CONSULTANT SERVICES 

MICHAEL K. NUNLEY & ASSOCIATES, INC. 

DATE:  7/31/2020  TASK ORDER NO.:  2020 ‐ 4 

PROJECT:  Ojai Water System Wellfield VFD 
Design 

NOT TO EXCEED FEE:  $43,094 

THIS TASK ORDER IS ISSUED TO MICHAEL K. NUNLEY & ASSOCIATES, INC. (MKN) TO PERFORM 
THE SERVICES DESCRIBED BELOW IN ACCORDANCE WITH THE ATTACHED LETTER PROPOSAL: 
 
To provide professional engineering services including: 
 

 Project Management, Meetings, and QA/QC 

 VFD Evaluation Technical Memorandum 

 Construction Documents 

ACCEPTED BY: 

CONSULTANT: MKN  CASITAS MUNICIPAL WATER DISTRICT 

   

PRINTED NAME:   ENGINEERING MANAGER         DATE 

   

  GENERAL MANAGER                  DATE 

ATTACHMENT: LETTER PROPOSAL DATED 7/31/2020 

Michael K. Nunley
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MKN & Associates, Inc. 
121 N Fir Street, Ste G 
Ventura, CA 93001 
805 947 4971 

July 31, 2020 

Mr. Virgil Clary, P.E. 
Casitas Municipal Water District 
1055 N. Ventura Avenue 
Oak View, CA 93022 
(Submitted Electronically) 

SUBJECT: Proposal for Wellfield VFDs 

Dear Virgil, 

Michael K. Nunley & Associates, Inc. (MKN) is pleased to provide the attached Scope of Services for 
design of variable frequency drives (VFDs) for the San Antonio and Mutual Wellfields. The Casitas 
Municipal  Water  District  (District)  is  looking  to  standardize  their  Ojai  wellfields  with  VFDs  to  
improve   pump   efficiency   and   enable   pump   speed   to   be   adjusted   to   accommodate   varied 
groundwater levels.  The scope of work for this project will include review of the site conditions, 
develop construction documents for bidding, and construction phase support.    

PROJECT UNDERSTANDING 

The District currently owns the San Antonio and Mutual wellfields both  located  in  the County of 

Ventura, on the northeast limits of the City of Ojai.  The two sites are located next to each other split 

by the San Antonio Creek. VFD design and installation will be completed for San Antonio Well #3, 

San Antonio Well #4, Mutual Well #4 and Mutual Well #6.  

IRJ Engineers, Inc. (IRJ) completed a VFD Feasibility Study in March 2020 for the San Antonio and 

Mutual Well fields. In this Study IRJ made recommendations for VFDs at both wellfields, including 

San Antonio Well #3, San Antonio Well #4, Mutual Well #4 and Mutual Well #6. MKN will use these 

recommendation as well as the recently installed VFD at Gorham Well #1 as guidance for design in 

order to standardize equipment for the District.  

SCOPE OF WORK 

Task 1: Project Management, Meeting, QA/QC  

MKN will plan and attend a kickoff meeting with District Staff to review project scope, schedule, 
deliverables, and construction and operational concerns. A site walk will be attended by the project 
team to identify specific concerns prior to the initiation of work. Meeting notes will be prepared and 
provided to the District to document issues and action items.  
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2 

MKN will perform quality control reviews of all deliverables prior to submitting to the District. A 
Senior Engineer or Principal Engineer who is not involved in the day‐to‐day effort will perform an 
independent review of the project. 

Task 2: VFD Evaluation Technical Memorandum 

MKN will prepare a technical memorandum evaluating the need for a VFD at each well, San Antonio 
Well #3, San Antonio Well #4, Mutual Well #4 and Mutual Well #6. MKN will review the current 
pumping rates and well levels and provide a cost benefit analysis to make recommendations for a 
VFD at each location.  

Task 3: Construction Documents 

MKN will prepare Construction Documents consisting of VFD designs for Mutual Well #4, Mutual 
Well #6, San Antonio Well #3 and San Antonio Well #4.  

MKN will prepare construction plans and specifications and provide one (1) progress submittal (90% 
and Final). It is assumed that the District will provide front‐end documents to MKN for 
modification and inclusion into the bid package and that MKN will prepare technical specifications in 
CSI format. Plans will be prepared in AutoCAD. The District will review the contents of each 
submittal and provide comments for incorporation into the subsequent submittal. An opinion of 
probable construction costs will be prepared to accompany each submittal. 

ASSUMPTIONS 

 It is assumed that panels are to be located at each individual well site.  One shade structure

and foundation for all the VFDs will be the only required improvements beyond the VFD for

each well.

 The existing PLCs do not require upgrade to accommodate the proposed VFDs.

 MKN shall be entitled to rely reasonably upon the accuracy of data and information
provided by or through the District and will use good professional judgment in reviewing
and evaluating such information. If MKN identifies any error or inaccuracy in data or
information provided by or through the District or determines that additional data or
information is needed to perform the services, MKN shall promptly notify the District in
writing.

 Boundary and topographic survey are not included as part of this project, but can be added

for additional fee; and

 All project meetings will be at District facilities.

 Bidding and construction phase support are not included in this contract but could be added

later in the project for an additional fee.
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FEE AND SCHEDULE 

The anticipated project schedule is summarized in the table below. It assumes a District review 
period of two weeks between the submittals. 

Kickoff Meeting and Site Visit  1 week after Notice to Proceed 

VFD Evaluation Technical 
Memorandum  

3 weeks after Kick—off meeting  

90% Design  
8 weeks after finalized Technical 
Memorandum  

Final Design 
2 weeks after review comments 
received  

MKN proposes to complete this project on a time and materials basis, with a total budget that will 
not be exceeded without written authorization from the District. The budget is summarized below, 
and a detailed breakdown is provided in the attached spreadsheet. 

Project Task  Budget 

Task Group 100 – Project Management, Meetings, and 
QA/QC 

$5,148 

Task Group 200 – VFD Evaluation Technical Memorandum  $4,301 

Task Group 300 – Construction Documents  $33,645 

Total Budget    $43,094 

Thank you for providing Michael K. Nunley and Associates with the opportunity to provide 
professional engineering services for your project. If you have any questions regarding this proposal, 
please contact us.   

Sincerely,  

Rebecca Alonge 
Branch Manager  

Attachments: 

Budget Spreadsheet 

IRJ Proposal 
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Hourly Rates 209 196 152 125

Project Management  6 6 $1,176 35$                 ‐$                  ‐$               $35 1,211$             

Meetings (3) 6 6 $1,176 35$                 ‐$                  ‐$               $35 1,211$             

QA/QC 6 6 $1,254 38$                 ‐$                  ‐$               $38 1,292$             

Data Collection and Research 4 4 8 $1,392 42$                 ‐$                  ‐$               $42 1,434$             

 Subtotal 6 16 4 0 26 4,998$             150$              ‐$                  ‐$               150$                5,148$             

Draft Technical Memorandum 8 8 0 16 $2,784 84$                 ‐$                  ‐$               $84 2,868$             

Final Technical Memorandum 4 4 0 8 $1,392 42$                 ‐$                  ‐$               $42 1,434$             

 Subtotal 0 12 12 0 24 4,176$             125$              ‐$                  ‐$               125$                4,301$             

Draft Plans & Specifications 4 12 12 28 $4,108 123$              ‐$                  ‐$               $123 4,231$             

Final Plans & Specifications 4 4 8 16 $2,392 72$                 $           25,300 1,650$           $27,022 $           29,414
 Subtotal 0 8 16 20 44 6,500$             195$              $           25,300 1,650$           $          27,145 $           33,645

TOTAL BUDGET 6 36 32 20 94 15,674$           470$              $           1,650 25,300 $           $          27,420 $           43,094

Task 200 ‐ VFD Evaluation Technical Memorandum

Task 100 ‐ PM, Meetings, QA/QC

Task Group 3: Construction Documents

M:\Marketing\Proposals\Current Proposals\Casitas\2019 Wellfield VFD\Copy of Fee Estimate_7‐30‐20 Page 147



 OFFICERS 

JACK V. IVERS, P.E. 

STEVEN ROMOFSKY, P.E. 

JILL E. JOHNSON, P.E.

I R J  ENGINEERS INC.
M E C H A N I C A L  &  E L E C T R I C A L  E N G I N E E R S

4517 MARKET STREET, SUITE 1B VENTURA, CALIFORNIA 93003-7841 
TELE (805) 642-2355

MECHANICAL AND ELECTRICAL ENGINEERING SERVICES FURNISHED BY OR UNDER THE DIRECTION OF PROFESSIONAL ENGINEERS 
MEMBER OF THE AMERICAN COUNCIL OF ENGINEERING COMPANIES −  CALIFORNIA 

July 20, 2020 

Ms. Becca Alonge 
Michael K. Nunley & Associates, Inc. 
530 Paulding Circle B 
Ventura, California 93001 

Re: Casitas Municipal Water District (CMWD) 
Mutual/San Antonio VFD Equipping 
Proposal 

Dear Ms Alonge: 

We propose to render professional Electrical Consulting Engineering services in connection with 
the CMWD/Mutual/San Antonio VFD Equipping.  You are expected to furnish us with full 
information as to your requirements for this project and also to make available all pertinent 
existing data.  If the project continues for more than one year because of reasons beyond our 
control, our compensation will be subject to an equitable adjustment. 

This proposal remains open for acceptance until August 20, 2020 

Our Basic Services will consist of preparing Construction Documents for this project.  This 
project is described in your March 24, 2020 and is further described in this proposal.  Our scope 
of work is as set forth below: 

I. The existing record drawings, furnished by CMWD, will serve as our reference for
existing conditions.  We will perform two site visits to verify the existing conditions match
the record drawings.

II. We will assist you in analyzing the benefit of using a VFD to control each of the four
wells for this project.

III. We will prepare Construction Documents consisting of drawings and specifications that
reflect the following work:

A. Replacement of the existing reduced-voltage solid-state starters with new VFD
control for Mutual Wells #4 and #6 and San Antonio Wells #3 and #4.

B. The VFDs that we specify will be as manufactured by Rockwell Automation and
similar to the VFD that was recently purchased by CMWD for installation on
Gorham #1 Well at San Antonio.

IV. We will assist you in consultations with appropriate authorities and provide technical
criteria, written descriptions, and design data for your use in filing applications for
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 IRJ Engineers, Inc. 

     
 Mechanical & Electrical Engineers 

Ms. Alonge 
July 20, 2020 Casitas Municipal Water District 
Page 2 Mutual/San Antonio VFD Equipping 
 

 
MECHANICAL AND ELECTRICAL ENGINEERING SERVICES FURNISHED BY OR UNDER THE DIRECTION OF PROFESSIONAL ENGINEERS 

 

MEMBER OF THE AMERICAN COUNCIL OF ENGINEERING COMPANIES −  CALIFORNIA 

permits with or obtaining approvals of such governmental authorities having jurisdiction 
to review or approve the final design of this project. 

 
This proposal is based on the following assumptions and requirements: 
 
I. CMWD has kept accurate and up-to-date record documents, which include additions and 

deletions for the existing electrical systems.  If the record documents are inaccurate or 
incomplete, and additional work is required to make measured drawings of or to 
investigate existing conditions that do not match the record documents, we will inform 
you and request a modification to this agreement.  Where concealed conditions prevent 
determining the accuracy of the record documents we will rely on the record documents.  
The construction documents we prepare involving concealed conditions will require the 
Contractor to verify the routing and arrangement of the existing systems and to include 
all costs for modifications and additions to these existing systems to allow for the 
installation of the new work. 

 
II. The existing electrical installations are code compliant based on the codes in effect at 

the time the equipment was installed. 
 
III. Preparation of the general conditions portion of the specifications, coordination of the 

bidding, contractor selection, and reproduction of the construction documents will be 
performed by others. 

 
IV. Structural design of equipment foundations, supports, and attachments will be performed 

by others and coordinated through your office.  We will provide you with the pertinent 
information on the equipment we specify to accomplish this task. 

 
V. We will require a complete set of record drawings for the Mutual Wellfield and San 

Antonio Plant for our use and retention.  We will also require AutoCAD site plans for 
each location. 

 
It is necessary that you advise us in writing at an early date if there are budgetary limitations for 
Total Project Costs or Construction Cost.  Such limitations must be acceptable to us.  We will 
endeavor to work within those accepted limitations.  We do not guarantee that our opinions 
regarding construction cost will not differ from negotiated prices or bids.  We recommend that an 
independent cost estimator be employed if you require greater assurance as to probable 
Construction Cost or if CMWD requires detailed material and labor estimates. 
 
You will pay us for our Basic Services on an hourly basis per the enclosed rate schedule with a 
not-to-exceed fee of $23,000.00.  We will invoice you monthly.  If the scope of work is modified 
from that stated herein, we reserve the right to renegotiate this agreement. 
 
Services beyond this scope of work are Additional Services and will be charged on an hourly 
basis per the enclosed rate schedule.  Invoices for Additional Services will include number of 
hours spent and employee classification.  Any Additional Services will be agreed to in writing 
between the parties prior to the commencement of the additional work.  We will submit a 
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MECHANICAL AND ELECTRICAL ENGINEERING SERVICES FURNISHED BY OR UNDER THE DIRECTION OF PROFESSIONAL ENGINEERS 

 

MEMBER OF THE AMERICAN COUNCIL OF ENGINEERING COMPANIES −  CALIFORNIA 

proposal to you for Bidding and Construction Support after approval of the design by the 
Authority Having Jurisdiction. 
 
We would expect to start our services promptly after receipt of an executed agreement.  We 
expect to have documents ready for agency review submittal within eight weeks after receiving 
written authorization to proceed, record drawings, and AutoCAD site plans.  If this proposal is 
acceptable, please provide an agreement for our review. 
 
Thank you for the opportunity to submit this proposal.  We look forward to working with you.  
Please call if you have questions. 
 
Sincerely, 

 
Jill E. Johnson, E15149 
 
Encl: Rate Schedule 1906C 
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MECHANICAL AND ELECTRICAL ENGINEERING SERVICES FURNISHED BY OR UNDER THE DIRECTION OF PROFESSIONAL ENGINEERS 

 

MEMBER OF THE AMERICAN COUNCIL OF ENGINEERING COMPANIES −  CALIFORNIA 

 
 
IRJ Engineers, Inc. 
Rate Schedule 1906C 
 
 
Casitas Municipal Water District 
Mutual/San Antonio VFD Equipping 
July 20, 2020 
 
 
 
 

The hourly rate schedule is listed below. 
 

Principals  $165.00 per hour 
 

Professional Engineers  $140.00 per hour 
 

Senior Engineering Designers  $105.00 per hour 
 

Engineering Designers/CAD Drafters  $  88.00 per hour 
 

Clerical Staff  $  62.00 per hour 
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CASITAS MUNICIPAL WATER DISTRICT 
MEMORANDUM 

TO: BOARD OF DIRECTORS 

FROM: MICHAEL FLOOD, GENERAL MANAGER 

SUBJECT: AWARD CONTRACT FOR SAN ANTONIO WELL #3 REHABILITATION, 
IFB152 
 

DATE: 08/26/20 
 
RECOMMENDATION: 
 
Board of Directors award contract for the San Antonio Well #3 Rehabilitation project, IFB152, to 
Legend Pump and Well Service, Inc. in an amount not to exceed $45,944.80. 
 
BACKGROUND: 
 
The District acquired San Antonio Well #3 in July 2017 from Golden State Water Company as 
part of the Ojai Water System. The well was previously rehabilitated in October 2018 which 
included a new 40 horsepower submersible pump and motor. The submersible motor failed on 
June 26, 2020 (past the warranty period). The well assembly was pulled and requests for pricing 
were sent out. The District’s wellfield is a critical facility and production recovery is extremely 
important to reduce demand from Lake Casitas. 
 
The scope of work includes procurement and installation of a 40 horsepower motor, a 9 stage 
vertical turbine pump, 440 feet of column piping, and related appurtenances 
 
Four quotes were received as shown in Table 1. 
 

Table 1 – Base Bids Summary 
Bakersfield 

Well and Pump 
Best Drilling and 

Pump 
General 
Pump 

Legend 
Pump 

$49,550.00 $58,185.00 $59,850.00 45,944.80 
 
FINANCIAL IMPACT: 
 
A budget authorization of $50,000 is requested as shown in Table 2. Funding will come from 
CFD2013-1. A contingency is included in the event additional work is deemed necessary during 
construction. 
 

Table 2 – Budget Request Summary 
Item Budget 

Contract Award $45,944.80 
Contingency $  4,055.20 

Total $50,000.00 
 

 
Attachments: Bid Results 
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ITEM# DESCRIPTION APROX. 
QTY UNIT BID UNIT 

PRICE
TOTAL 

AMOUNT
BID UNIT 

PRICE
TOTAL 

AMOUNT
BID UNIT 

PRICE TOTAL AMOUNT BID UNIT 
PRICE

TOTAL 
AMOUNT

1 MOBILIZATION/DEMOBILIZATION 1 LS  $            2,869.00  $           2,869.00  $         15,500.00  $         15,500.00  $           20,000.00  $               20,000.00   $      9,500.00  $      9,500.00 
2 VERTICAL TURBINE PUMP 1 LS  $          10,113.00   $        10,113.00   $           9,000.00   $           9,000.00   $             7,651.00  $                  7,651.00   $   11,500.00   $   11,500.00 
3 NEW OIL LUBE 40 HP MOTOR 1 LS  $            5,176.00  $           5,176.00  $           8,000.00  $           8,000.00  $             3,976.00  $                  3,976.00   $   11,000.00  $   11,000.00 
4 NEW DISCHARGE HEAD 1 LS  $            4,465.00  $           4,465.00  $           2,500.00  $           2,500.00  $             3,022.00  $                  3,022.00   $      3,500.00  $      3,500.00 
5 NEW COLUMN PIPING 440 LF  $                  45.77  $        20,138.80  $                 47.00  $         20,680.00  $                   47.90  $               21,076.00   $           25.00  $   11,000.00 
6 NEW SOUNDING TUBE 2 EA  $                822.00  $           1,644.00  $               975.00  $           1,950.00  $             1,164.00  $                  2,328.00   $      1,300.00  $      2,600.00 
7 PUMP TO WASTE 3 HR  $                513.00  $           1,539.00   $               185.00  $              555.00   $                599.00   $                  1,797.00   $         150.00   $         450.00 

Project:  San Antonio Well #3 Rehabilitation
Bid:  N/A

CASITAS MUNICIPAL WATER DISTRICT
1055 VENTURA AVENUE
Oak View, CA 93022
(805) 649‐2251
IFB 152

Legend Pump and Well Service Inc.
1324 W. Rialto Ave

San Bernadino, CA 92410

Best Drilling and Pump, Inc
1640 Pellisier Road
Colton, CA 92324

General Pump Company
1255 Battery St, #450

San Fransisco, CA 94111

Bakersfield Well & Pump 
Company

7212 Fruitvale Ave
Bakersfield, CA 93308

 $                     49,550.00 BASE BID TOTAL AMOUNT FOR BID ITEMS 1 THROUGH 7  $                              45,944.80  $                              58,185.00  $                                    59,850.00 
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MEMORANDUM 
_________________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE: Approve a revised Memorandum of Understanding between the Casitas 
Municipal Water District and the Carpinteria Valley Water District for the 
Design, California Environmental Quality Act Compliance, Permitting and 
Construction of the Ventura County-Santa Barbara County Intertie 
Project.    

Date:  August 26, 2020 

__________________________________________________________________________ 

RECOMMENDATION:  

Approve the MOU as presented. 

BACKGROUND: 

Casitas Municipal Water District (CMWD) and Carpinteria Valley Water District (CVWD) have 
been jointly working on the design of an upsized intertie between their respective districts since 
late in 2018. 
 
This intertie will allow potable water to move in sufficient quantity between both districts in the 
event of drought, facilities outage or other emergency. 
 
Overall, the project consists of a 16” connecting pipeline and two pump stations. 
 
Funding through the Federal Emergency Management Agency (FEMA) was applied for in July 
2019 but could not meet FEMA’s cost-to-benefit criteria. 
 
The Board of Directors recently approved applying for a loan for the project through the ASADRA 
loan program. 
 
In order to apply for ASADRA funding, CMWD and CVWD must show that they have an 
agreement for the design and construction of the project. 
 
An MOU was approved by the Board of Directors in 2019 but needs revision in order to apply 
for ASADRA funding. 
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DISCUSSSION: 
The MOU covers the design and construction of the intertie and can be summarized as 
follows (these terms have not changed since the 2019 version of the MOU): 
 

Casitas MWD will pay for: 
1. 100% of the preliminary design/California Environmental Quality Act (CEQA) 

environmental-related study and certification costs. 
 

2. 100% of the design and construction costs for the pump stations and water treatment 
improvements. 

 
3. 100% of the pipeline design and construction costs of the facilities constructed in 

Ventura County. 
 

4. 50% of the pipeline design and construction costs of the portions constructed in Santa 
Barbara County. 

 
Carpinteria VWD will pay for: 

1. 50% of the pipeline design and construction costs of the portions constructed in Santa 
Barbara County. 
 

 
The revised version of the MOU provides language that is more general in nature and will 
allow the pursuit of funding outside that of FEMA. 
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MEMORANDUM OF UNDERSTANDING 

Between Casitas Municipal Water District  

and  

Carpinteria Valley Water District 

For the Design, California Environmental Quality Act Compliance, 
Permitting and Construction  

of the 

 Ventura – Santa Barbara Counties Intertie Project 

 

This Memorandum of Understanding (MOU) is made and entered into this __________ day of  

  ,  2020 by and between the Casitas Municipal Water District (hereafter ‘Casitas 
MWD’) and the Carpinteria Valley Water District (hereafter ‘Carpinteria VWD’). Collectively, 
Casitas MWD and Carpinteria VWD shall be referred to as Parties. 

RECITALS 

   WHEREAS, both Casitas MWD and Carpinteria VWD are established and authorized by 
California statute to acquire, control, distribute, store, spread, sink and transmit any water for the 
beneficial use or uses of their respective district and inhabitants and;  

 WHEREAS, both Casitas MWD and Carpinteria VWD have statutory authority to make 
contracts, agreements or memorandum of understandings with public and private entities and to 
do all acts necessary for the full exercise of its powers and;  

 WHEREAS, Casitas MWD and Carpinteria VWD have identified the need to provide 
their respective customers with access to a water supply of sufficient quantity and reliability to 
be used in the case of an outage or drought emergency that affects either one or both entities and; 

   WHEREAS, Casitas MWD and Carpinteria VWD have an existing water intertie that is 
not of sufficient capacity and characteristics to satisfy this aforementioned need and; 

   WHEREAS, Casitas MWD and Carpinteria VWD have identified a proposed project that 
will be of sufficient capacity and characteristics to satisfy the aforementioned need and; 

 WHEREAS, this proposed project will provide an intertie between the Casitas MWD and 
Carpinteria VWD in anticipation of future wheeling agreements between Casitas MWD and 
other agencies in Santa Barbara County to potentially wheel Ventura County State Water 
allocations. 

  WHEREAS the proposed project has been named the Ventura – Santa Barbara Counties 
Intertie Project (hereafter ‘the Project’) and; 
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   WHEREAS, both Casitas MWD and Carpinteria VWD consider this Project to be a 
beneficial use of water and for the best interests of their respective jurisdictions; and  

 WHEREAS, in order to connect to both the Casitas MWD water system and also the 
Carpinteria VWD water system, the proposed Project will need to be constructed in locations in 
both Ventura County and Santa Barbara County and; 

   WHEREAS Casitas MWD (as lead agency) is seeking to obtain grant and/or loan funding 
through various state, federal, and local agencies for the proposed Project; and 

   WHEREAS, In the event that the Project is sufficiently funded through grants and/or 
loans, Casitas MWD and Carpinteria VWD wish, through this MOU, to identify and specify their 
respective financial responsibilities for the completion of this Project. 

TERMS AND CONDITIONS 

 

 NOW THEREFORE, based on the preceding recitals and the valuable considerations set 
forth below, Casitas MWD and Carpinteria VWD hereby agree shall abide by the following 
terms and conditions: 

1. Casitas MWD acknowledges and agrees to take responsibility and pay for:   

A. 100% of the preliminary design costs of the Project. 
B. 100% of the costs related to compliance with the California Environmental Quality Act 

(CEQA) for this Project. 
C. 100% of the costs related to the applicable federal, state and local permitting and 

licensing for this Project.  
 

D. 100% of the design and construction costs for any pump stations and water treatment 
improvements within Ventura County for the Project. 
 

E. 100% of the pipeline design and construction costs of the Project facilities to be 
constructed in Ventura County. 
 

F. 50% of the pipeline design and construction costs of any Project facilities to be 
constructed in Santa Barbara County. 
 

2. Carpinteria VWD acknowledges and agrees to: 

A. Pay for 50% of the pipeline design and construction costs of any Project facilities to be 
constructed in Santa Barbara County. 

B. Cooperate fully with Casitas MWD as Casitas MWD takes the lead agency role for the 
Project from a CEQA compliance and permitting perspective. 

C. Assist Casitas MWD in obtaining grant and/or loan funding for the Project. 
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D. Provide support, as feasible, to Casitas MWD for the design, construction and completion 
of the Project. 

3. Miscellaneous  

 

A. This memorandum does not constitute a contractual agreement between the parties nor a 
binding development agreement, pursuant to Gov. Code, §§ 65864-65869.5  

B. This memorandum contains the entire understanding between the parties with respect to 
its subject matter.  

C. The Parties hereto shall execute, acknowledge and deliver any and all documents and 
instruments as may be necessary, expedient or proper to carry out the intent and purpose 
of this MOU.   

D. The terms of this MOU have been negotiated by the Parties hereto and the language used 
in this MOU shall be the language chosen by the Parties hereto to express their mutual 
intent.  

E. This MOU shall be construed without regard to any presumption or rule requiring 
construction against the party causing such instruments, or any portion thereof, to be 
drafted or in favor of the party receiving a particular benefit under the MOU. No rule of 
strict construction will be applied against any person.  

F. This MOU may be executed in two or more counterparts, each of which shall be deemed 
an original but all of which together shall constitute one and the same instrument. 

 

 

Dated:     Casitas Municipal Water District  

     By:        

     Russ Baggerly; President of the Board of Directors 

Dated:     By:  __________________________                                                     
    Angelo Spandrio, Secretary of the Board of Directors 

 

Dated:     Carpinteria Valley Water District 

     By:       

         Matt Roberts, President of the Board 

Dated:     By:  __________________________                                                     
    Bob McDonald, Secretary of the Board of Directors 
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MEMORANDUM 
_________________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE: Approval of a staff recommendation to forward FY 2021 dues to the 
Association of Water Agencies Ventura County (AWAVC) not to exceed 
the budgeted amount of $12,000.00. 

Date:  August 20, 2020 

__________________________________________________________________________ 

RECOMMENDATION:  

The Board of Directors approve forwarding of FY 2021 dues to the Association of Water 
Agencies Ventura County 

BACKGROUND: 
AWA is currently in arrears approximately $25,000.00 in the current-year budget. 
 
Casitas MWD is a current member of AWAVC and is part of their Executive Officer team and 
Board of Directors 
 
Casitas MWD approved budget for FY 2021 AWAVC is $12,000.00 
 
Casitas MWD dues and sponsorships paid in FY 2020 was $11,000.00  
 
DISCUSSSION: 
Casitas MWD has been a member of the AWAVC for several decades and it has served as a 
vital tool for outreach and education for the District during that time 
 
It has come to the attention of Casitas staff that the Association of Water Agencies Ventura 
County is currently running a deficit of $25,000.00 (see attached under ‘Financial Strength’). 
 
Staff recommends that the FY 2021 dues and sponsorships that would be paid in January of 
2021 be forwarded to the AWAVC now. 
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August 18, 2020

UPDATE TO THE AWA BOARD OF DIRECTORS

Our Board of Directors and Executive Committee continue to meet on a regular basis to closely review our 
budget and operations. AWA staff continues to work tirelessly and collaboratively with our membership 
(currently full-time from home offices), to transition our educational programming and communication 
events into meaningful “virtual” gatherings. This includes our WaterWise Educational Series, Water Issues 
Committee meetings, emergency response coordination, and Channel Counties Water Utilities operator 
workshops and contact-hour educational sessions.

RECAP…Due to Covid-19 restrictions, we cancelled our March, April, and May programming. This 
translated into a significant revenue loss from our largest fundraisers of the year (Water Symposium and 
Operator Technology Workshop), as well as the loss of 14 eligible contact hours for our local water 
operators (needed for State certification renewals). 

CATCH-UP… With the encouragement, leadership and support of our Member: Las Virgenes Municipal 
Water District we launched our first ever “virtual” WaterWise in June. Calleguas MWD recruited a dynamic 
speaker, Jeff Kightlinger, and it was a great success!  Positive comments from our membership literally 
poured in with accolades and thanks.  That set the gears in motion to resume all of our regularly scheduled 
meetings “virtually”. Throughout the months of May, June, July and August – we have presented numerous 
virtual sessions and issued nearly 200 individual continuing education certifications.
 
SUPPORT…We continue to receive unwavering generosity from our members, through means of 
participation, encouragement, brainpower, volunteering, and funding.  Some examples:

AWA Board of Directors and Executive Committee continues to meet virtually on a regular basis, with full 
quorums, to review and strategize operations.

AWA Channel Counties Water Utilities Committee (CCWUC) continues to meet weekly to coordinate the 
monthly educational sessions (virtually). They are providing extra training opportunities to help offset the 
lost contact hours. (The State of California has not extended the certification renewal deadline, for which 
these contact hours are essential).  

AWA WaterWise Educational Breakfast Series under Chair Sheldon Berger has resumed each month with 
timely topics and solid attendee participation.  

AWA Emergency Preparedness/Response Committee, with AWA Board reps Ann DeMartini and Ryan 
Adams, is working continuously on COVID-19 needs, emergency events, and input on the Ventura County 
Emergency Operations Plan update. Increasing communication methods to assist with earthquakes and 
fires is of high priority.

AWA Water Issues Committee, with the help of Stacy Roscoe and Joe Deakin, meetings are hosted via 
Zoom where members can “virtually” communicate and stay updated on local water concerns and reports.  
We are receiving record numbers of attendees for the virtual meetings.

Member California American Water recently submitted a check to AWA in the amount $7500 (their annual 
budgeted amount) to continue partnership in 2020 as in past years, despite Covid-19. They reconfirmed 
their confidence and praise in AWA for our communication/educational efforts.  
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Member Calleguas MWD is providing staff assistance in AWA committees, and hosting our “virtual” events. 
We continuously receive their support, encouragement and acknowledgement of AWA’s relevance to the 
water community. 

Member Cities of Thousand Oaks and Simi Valley are also engaged in hosting AWA virtual committee 
meetings and keeping the communication flowing for all members. AWA Executive Officers Steve Villegas 
and Scott Meckstroth have been instrumental in leading the way for our committees to meet virtually. 

Many AWA Members contributed 2020 sponsorships of programs (paid prior to Covid-19) and have not 
(yet) requested reimbursement, indicating their support of AWA during these difficult times.  All the while, 
membership dues continue to come in on track.

FUTURE PROGRAMS…We are currently brainstorming ideas to hold a “virtual” Member/Elected 
Officials event in September; possibly the annual water bus tour in fall; and have high hopes that by this 
year-end we can assemble, in some fashion, for the 26th Annual Corporate Night (Holiday) gathering. 

FINANCIAL STRENGTH…Although AWA is continuing to explore virtual strategies, to date we are 
failing to reach our annual fundraising goals due to the cancellation of the April events, which accordingly 
puts our annual budget at a now $25,000 deficit. We are looking at ideas to offset the 2020 shortfall, which 
is no easy task given the uncertainty of the whole situation. The Executive Committee with Treasurer 
Berger will closely review 3rd Quarter financial reports (October 1 meeting) for future outlook and 
recommendations. 

IN SUMMARY…AWA receives regular messages from our members with their encouragement to 
continue the essential work of the Association to bring people together and share information on the state 
of affairs of our water resources.   As stated in the letter to the membership …we have every confidence 
that this experience is driving us to become an even stronger and more resilient organization.

THE NEXT SCHEDULED BOARD OF DIRECTORS MEETING will take place Thursday, November 5 
at 3:00 PM.  We will email you meeting information and instructions in advance.  In the meantime, please 
contact me with any thoughts, ideas, suggestions, etc.

Thank you,
Kelle 

Kelle L. Pistone
Managing Director
Association of Water Agencies of Ventura County (AWA)
Celebrating 44 Years of Collaboration
5156 McGrath Street, Suite 104
Ventura, California 93003
Cell/Text: 805.338.1755
Email: awa@awavc.org
Website: www.awavc.org
 

AWA's Mission: "To develop and encourage cooperation among the entities for the development, protection, conservation 
and improvement of the total water resources for Ventura County."

61

http://www.awavc.org/


CASITAS MUNICIPAL WATER DISTRICT 
MEMORANDUM 

TO: BOARD OF DIRECTORS 
FROM: MICHAEL FLOOD, GENERAL MANAGER 
SUBJECT: TWO-YEAR MEMORANDUM OF UNDERSTANDING BETWEEN CASITAS 

AND MANAGEMENT EMPLOYEES FOR FISCAL YEARS 2020-2021 AND 2021-
2022 

DATE: AUGUST 26, 2020 
 
RECOMMENDATION: 
 
Adopt the two-year Memorandum of Understanding (MOU) with the Management Group. 

 
BACKGROUND AND DISCUSSION: 
 
The Board of Directors and representatives from the Management Group met in closed session on 
March 11, 2020, May 27, 2020, June 10, 2020, July 8, 2020 and August 12, 2020 to discuss terms of a 
new two-year MOU. The current MOU expired June 30, 2020. The revised MOU includes the following 
changes to salaries and benefits which were tentatively agreed upon with the Board. 
 
Salary Plan. Salaries for the management employees will be increased by the April to April Consumer 
Price Index for Urban Wage Earners and Clerical Workers for Los Angeles-Riverside-Orange County, 
CA (CPI-U) with a base of 2% and a maximum of 4% effective July 1, 2020 and each subsequent 
July 1 during the term of the agreement. Effective July 1, 2020 this rate shall be 2.0%. (The change in 
CPI-U from April 2019 to April 2020 was 0.7% as published by the US Bureau of Labor Statistics). The 
adopted Fiscal Year 2020-21 budget includes this increase. 
 
Bereavement Leave. Three (3) working days leave of absence with pay shall be granted for death of 
immediate family member. Immediate family shall be the father, mother, mother-in-law, father-in-law, 
stepfather, stepmother, spouse or registered domestic partner, children, brother, sister, step sibling, 
grandparent or grandchild of the employee. An employee may take an additional two (2) days 
chargeable to accumulated sick or vacation leave. This provision is consistent with the other bargaining 
units at the District. 
 
Vacation accrual. Management shall be allowed to use accrued vacation time during their first month 
of employment and no longer wait until the end of the six-month probation period. This provision is 
consistent with the other bargaining units at the District. 
 
Additional considerations: 
 

• All other conditions of employment, compensation, and benefits remain the same 
• Effective date for these benefits is July 1, 2020. If Board action is taken after July 1, 2020, they 

will be retroactive to that date 
 
Attachment: Resolution Adopting a Memorandum of Understanding between Casitas and 

Management Employees for Fiscal Years 2020-2021 and 2021-2022 
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CASITAS MUNICIPAL WATER DISTRICT 
RESOLUTION ADOPTING A MEMORANDUM OF UNDERSTANDING BETWEEN CASITAS AND 

MANAGEMENT EMPLOYEES FOR FISCAL YEARS 2020-2021 AND 2021-2022 
 

WHEREAS, the Casitas Municipal Water District and management employees have bargained 
for 2020-2021 and 2021-2022; and 
 

WHEREAS, management employees include the Assistant General Manager, Chief Financial 
Officer, Engineering Manager, Operations & Maintenance Manager, Executive Administrator/Clerk of 
the Board, Division Officer, Fisheries Biologist, Park Services Manager, Public Affairs/Resource 
Manager, Human Resources Manager, and Safety Officer; and 
 

WHEREAS, Casitas and management employees have agreed to terms and conditions of 
employment; and  
 

WHEREAS, the term of this agreement shall be for two years; and 
 

WHEREAS, the salaries for management employees will be increased by the April to April CPI 
for Urban Wage Earners and Clerical Workers for Los Angeles-Riverside-Orange County with a base of 
2% and a maximum of 4% effective July 1, 2020 and each subsequent July 1 during the term of the 
agreement. Effective July 1, 2020 this rate shall be 2.0%; and 

 
WHEREAS, effective July 1, 2020, three (3) working days leave of absence with pay for death 

of immediate family member shall be provided to management employees. Immediate family shall be 
the father, mother, mother-in-law, father-in-law, stepfather, stepmother, spouse or registered domestic 
partner, children, brother, sister, step sibling, grandparent or grandchild of the employee. A 
management employee may take an additional two (2) days chargeable to accumulated sick or 
vacation leave; and  

 
WHEREAS, effective July 1, 2020, management employees shall be allowed to use accrued 

vacation time during their first month of employment and no longer wait until the end of the 6-month 
probation period; and  

 
WHEREAS, all other conditions of employment, compensation, and benefits for management 

employees shall remain the same; and 
 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of the Casitas Municipal Water 
District that the Memorandum of Understanding between Casitas and management employees for fiscal 
years 2020-2021 and 2021-2022 is approved and the President of the Board is authorized and directed 
to execute the MOU on behalf of the District. 
 

ADOPTED this 26th day of August 2020.  
 

___________________________ 
Russ Baggerly, President  
Casitas Municipal Water District  

ATTEST:  
_____________________________  
Angelo Spandrio, Secretary  
Casitas Municipal Water District 
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MEMORANDUM 
_________________________________________________________________________ 

TO:   Board of Directors 

From:  Michael L. Flood, General Manager 

RE: Resolution establishing a new bank account with Mechanics Bank for 
Adjudication Impact Charges 

Date:  August 26, 2020  

__________________________________________________________________________ 

RECOMMENDATION:  

Adopt the Resolution establishing a new bank account with Mechanics Bank for the 
Adjudication Impact Charge.   

BACKGROUND: 

On June 24, 2020 the Casitas Board of Directors approved and adopted the City of Ventura 
Adjudication Impact Charge. In anticipation of the approval of the Adjudication Impact Charge 
the Board of Directors passed an implementation policy on June 8, 2020. Per the 
implementation policy revenue collected shall be saved in a separate, independent trust or 
escrow account which only may be used, appropriated or expended for the Casitas’ actual 
adjudication and litigation costs.  

The District has bank accounts for Accounts Payables, Payroll and General Fund with 
Mechanics Bank and would like to add an additional account for the Adjudication Impact 
Charges. In maintaining continuity with the current banking and finance structure the below 
representatives will be authorized signers on the account.   

Michael Flood, General Manager  
Kelley Dyer, Assistant General Manager  
Janyne Brown, CFO  
Rebekah Vieira, Executive Administrator  

 

Attachment: Resolution Establishing Adjudication Impact Charge Account with Mechanics 
Bank.  
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CASITAS MUNICIPAL WATER DISTRICT 
 

RESOLUTION NO.  
 

RESOLUTION AUTHORIZING THE CREATION OF A BANK ACCOUNT WITH 
MECHANICS BANK FOR ADJUDICATION IMPACT CHARGES. 

 
 WHEREAS, on June 24, 2020 the Board of Directors approved and adopted the 
City of Ventura Adjudication Impact Charge; and 
 
 WHEREAS, per the implementation policy passed on June 8, 2020, revenue 
collected shall be saved in a separate, independent trust of escrow account which only 
may be used, appropriated or expended for the Casitas’ actual adjudication and 
litigation costs; and 
 
 WHEREAS, the district has bank accounts with Mechanics Bank; and 
 
 WHEREAS, to maintain continuity with current banking and finance structured 
the authorized signers on the account will be Michael Flood, General Manager, Kelley 
Dyer, Assistant General Manager, Janyne Brown, CFO, Rebekah Vieira, Executive 
Administrator. 
  

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of Casitas 
Municipal Water District as follows: 
 
 Establishment of a new bank account with Mechanics Bank for the purpose of 
Adjudication Impact Charges and approval of the above listed authorized signers to the 
account is approved. 
 
 ADOPTED this 26th day of August, 2020. 
 
 
       __________________________ 
       Russ Baggerly, President 
Attest: 
 
 
____________________________ 
Angelo Spandrio, Secretary 
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 CASITAS MUNICIPAL WATER DISTRICT MEMORANDUM  

TO:    BOARD OF DIRECTORS  

FROM:    MICHAEL FLOOD, GENERAL MANAGER  

SUBJECT:  WATER QUALITY JOB DESCRIPTIONS UPDATE 

DATE:    
  

AUGUST 26, 2020  

  
RECOMMENDATION:  
  
Approve the Water Quality Technician, Water Quality Specialist and Water Quality Supervisor 
updated job descriptions.            
  
BACKGROUND AND DISCUSSION:  
  
Operations and Maintenance Supervisor Michael Shields worked together with his Operations 
and Maintenance Specialist and Water Quality team to update the current job descriptions.  I 
have reviewed the descriptions and agree with the changes suggested.   
 
The Service Employees International Union (SEIU) Local 721 business representatives and 
District stewards have reviewed and approved the suggested changes.  On August 11, 2020, the 
Personnel Committee reviewed and recommends the job description changes for approval.   
 
BUDGET IMPACT:  
  
No fiscal impact.     
 
 
Attachments: Water Quality Technician Job Description with Mark Ups 
    Water Quality Technician Job Description Accepted Changes 
    Water Quality Specialist Job Description with Mark Ups 
    Water Quality Specialist Job Description Accepted Changes 
    Water Quality Supervisor Job Description with Mark Ups 
    Water Quality Supervisor Job Description Accepted Changes 
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CASITAS MUNICIPAL WATER DISTRICT 
 
JOB TITLE: Water Quality Laboratory Technician  
REPORTS TO: Water Quality Supervisor 
SALARY LEVEL Range:  38.5 E-18 
DATE:  July 13, 2007 August 2020 
 
Definition 
 
Under the general direction and supervision of from the Water Quality 
Supervisor, acts as Principal Analyst of the water quality laboratory, performs a 
wide variety of technical laboratory and field analysis tests, performs analyses 
relative to water quality, collects samples in the lake, watershed, treatment plant 
and distribution system, implements the District’s distribution system flushing 
program, assists with regulatory compliance and reporting collection and disposal 
of hazardous materials, and performs other related work as required and 
assigned.  
 
Examples of Duties: Essential Functions 
 
The duties listed below are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does 
not exclude them from the position if the work is similar, related or a logical 
assignment to this class.  
 

• Acts as Principal Analyst for California Environmental Accreditation 
Program (CA ELAP) certified laboratory; assists with annual performance 
evaluation sample analyses and maintaining compliance with 
Environmental Laboratory Accreditation Program(CA ELAP)  for laboratory 
certification.  

• Performs quality assurance analyses as outlined in Casitas’ quality 
assurance program for the Water Quality Laboratory, and assists with 
preparation and maintenance of SOP and QA documentation to maintain 
laboratory certification. which is required by the Department of Health 
Services; 

• Assists in obtaining and maintaining the State of California Department of 
Health Services certification for the Water Quality Laboratory; 

• Maintains records and documentation required for lab certification 
including daily, monthly, quarterly, and annual logbooks (and more as 
required).  

• Collects and analyzes raw and finished drinking water system samples in 
accordance with standard procedures to identify and enumerate 
microbiological parameters such as total coliform, e. coli, and HPC, plus 
chemical and physical characteristics such as temperature, pH 
conductivity, phosphate, chlorine, turbidity, and other chemical parameters 
as needed. Performs laboratory and field analyses relative to determining 

E-18 is currently listed step for 
“lab tech” in general unit 
salary scale. 
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the physical and chemical parameters, bacteriological and biological 
content, and other related characteristics of quality of the water in the 
distribution system, lake, watershed and groundwater;  

• Responsible for collection Collects and analysis analyzes water of 
watershed and lake samples in accordance with standard procedures to 
identify phytoplankton, zooplankton for the analysis of algae, coliform, 
fecal coliform E. coli, and related microbiological populations and species, 
H2S, manganese, filtration profiles, a variety of chemical parameters such 
as dissolved oxygen, and physical characteristics such as odor, color, 
temperature and turbidity to help water treatment plant section to 
maximize influent water quality in order to maintain compliance with State 
and Federal regulators. 

• Operates and maintains sophisticated laboratory and field analytical 
instruments, and equipment and computers. 

• Records and reports results of tests and analyses. 
• Maintains records of sampling and analysis procedures in accordance with 

regulatory State and Federal requirements. 
• Reports results of analyses to the Water Quality Supervisor or other 

appropriate personnel, as necessary, and assists in carrying out re-
sampling and planning corrective actions when water quality problems are 
noted. 

• Responsible for performing plankton tows and assists with cross-polarized 
light microscopy analysis for Quagga veligers according to standard 
procedures. 

• Maintains water quality in the distribution system through monitoring and 
flushing; including programming and maintenance of automatic flushing 
devices. Operates and maintains district fire hydrants and distribution lines 
as part of the water quality flushing program. 

• Responsible for maintaining California Department of Public Health 
(CDPH) certification for supplying emergency potable water to customers. 

• Maintains files and records; enters information into computerized 
databases and spreadsheets, generates graphs and charts. 

• Assists with monitoring to maintain compliance with State and Federal 
regulations. 

• Assists in maintenance of equipment, chemical and supply inventories and 
preparation of requisitions for materials. 

• Assists with planning and coordinating outsourced laboratory analysis.  
• Assists with data analysis, public notification during water quality 

emergencies, identification of water quality problems; respond to emerging 
public health issues. 

• Assists with customer service and the investigation of water quality 
complaints or inquiries, such as responding to taste and odor events. 

• Coordinates Assists with and carries out Laboratory Safety Program. 
• Assists with Hazardous Materials and Hazardous waste product disposals 

for the overall district. 
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• Assists with environmental program monitoring related to water quality 
mandated by SWRCB and ensures compliance with program 
requirements. 

• Assists with the preparation of compilation of data requisite for special 
reports to regulatory agencies such as the Monthly and Annual Reports to 
the Division of Drinking Water, Consumer Confidence Report and the 
Watershed Sanitary Survey. 

• Assist treatment plant section in the efficient and effective operation of the 
lake hypolimnetic oxygenation and bubbler systems. 

• Assists with implementation of the District’s Cross Connection Control 
Program including coordination with County of Ventura staff, field 
verification of backflow devices, and database management. 

• Assist with evaluation of resources and preparation of water quality 
laboratory budget to undertake the above in the most economical, cost-
effective manner to maximize the cost benefit to District customers. 

 
Employment Standards: Knowledge, Skills, and Abilities 
 
 
Knowledge and ability:  Knowledge of: The principles of water quality laboratory 
chemical, physical, biological and microbiological techniques.  Knowledge of 
related safety procedures of the District.  Knowledge of computers and programs 
such as Microsoft Word and Excel.  

 
Knowledge of the principles of water quality laboratory chemical, physical, 
biological and microbiological techniques; QA/QC procedures, sample holding 
times, preservation and chain of custody. Thorough knowledge of the 
operation and maintenance of water treatment plant system equipment and 
facilities; water treatment principles, methods and practices. Principles and 
practices of standardized water quality tests; reservoir limnology and 
watershed management; state and federal regulations pertinent to the 
environment and water treatment. 

 
Skilled with modern computer applications such as e-mail applications, word 
processing, spreadsheets, calendar applications, geographical information 
systems (GIS) and computerized maintenance management systems (CMMS) 
Skilled with using hand tools; reading equipment specifications and instructions. 
 
Ability to effectively analyze data and interpret results; deal tactfully and 
effectively with the public; establish and maintain collaborative working 
relationships with others; communicate effectively verbally and in writing; 
operate a boat and work in remote conditions; prepare clear and concise 
reports; compile, evaluate and analyze complex data and information and 
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recommend actions; and follow oral and written instructions both for job 
functions and safety requirements of the District. 

 
Education and Experience  
 
A Bachelor’s degree from an accredited college or university is preferred 
desirable with major course work in science such as environmental science, 
chemistry, biology, microbiology, sanitary, or public health plus two years 
laboratory or field experience. Training and experience substantially equivalent to 
a four-year degree can be substituted. 
 
Licenses: Certificates, Licenses, and Registrations 
 
Possession of the following: 

• Grade I American Water Works Association (AWWA) Water Quality 
Analyst Certificate or ability to obtain same within six months one year 
after date of employment assuming position. 

• Possession of a valid water treatment operator’s certificate issued by the 
State Department of Health in at least a Grade II Grade I Water Treatment 
Operator's certificate issued by the SWRCB; or ability to obtain same 
within two years of assuming position.  

• Grade I Water Distribution Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  

• California Class C driver’s license. 
• CPR/First Aid certificate or ability to obtain within six months after 

assuming position. 
 
Work Environment or Environmental Elements: 
 
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, 
confining workspace, chemicals, mechanical and/or electrical hazards, and 
hazardous chemical substances and fumes. Employees may interact with upset 
staff and/or public and private representatives, and contractors in interpreting and 
enforcing departmental policies and procedures. 
 
Physical Activities: Physical Requirements:  
 
Communicates orally with District Management, co-workers, and the public in 
face-to-face, one-to-one, and group settings, regularly uses a telephone for 
communications, uses office equipment such as computer terminals, copiers and 
FAX machines, uses chemical laboratory equipment perform chemical analyses 
requiring constant and close attention to details, works in an environment with 
exposure to potentially hazardous chemicals, may work outside during adverse 
weather conditions, may lift equipment weighing up to 50 pounds, stands and sits 
for extended time period, may walk on uneven terrain, may work on water quality 
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boat on lake with unsteady footing, operates District vehicles, hearing and vision 
within normal ranges, use of both hands essential. 
The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. Must possess mobility to work in the field, in 
District buildings and facilities; strength, stamina and mobility to perform light to 
medium physical work, ability to work in confined spaces, around machines, to 
walk on uneven terrain, and to climb and descend ladders, and operate small 
power tools and equipment. The employee may be required to occasionally climb 
ladders or stairs to the top of reservoirs or other high structures. Specific vision 
abilities required by this job include close vision, distance vision, depth 
perception and color vision. Hearing within normal range. Ability to communicate 
in person and over the telephone or radio. Uses chemical laboratory equipment 
to perform chemical analyses requiring constant and close attention to details, 
works in an environment with exposure to potentially hazardous chemicals. 
Involves fieldwork requiring frequent walking in operational areas, stands and sits 
for extended periods of time. May walk on uneven terrain, may work on water 
quality boat on lake with unsteady footing and operates District vehicles. 
Employees must possess the ability to lift, carry, push, and pull materials and 
objects weighing up to 50 pounds.   
 
Other Requirements: 
  

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

District. 
• Participation in job training or professional development programs. 

 
 
Working Conditions: 
 
Incumbents must be willing to work as needed during non-routine or emergency 
conditions, which may include after hours, weekends and holidays; may be 
required to assume a standby duty schedule on an as needed basis. 
 
The specific statements shown in each section of this description are not 
intended to be all-inclusive. They represent the essential functions and minimum 
qualifications necessary to successfully perform the assigned functions.  
 
 
 

Employee Signature   Date         
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Signed_____________________________  Date________________ 
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CASITAS MUNICIPAL WATER DISTRICT 
 
JOB TITLE:  Water Quality Technician  
REPORTS TO: Water Quality Supervisor 
SALARY LEVEL: E-18 
DATE:   August 2020 
 
Definition 
 
Under the general direction and supervision from the Water Quality Supervisor, 
acts as Principal Analyst of the water quality laboratory, performs a wide variety 
of technical laboratory and field analysis, collects samples in the lake, watershed, 
treatment plant and distribution system, implements the District’s distribution 
system flushing program, assists with regulatory compliance and reporting and 
performs other related work as required and assigned.  
 
Essential Functions 
 
The duties listed below are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does 
not exclude them from the position if the work is similar, related or a logical 
assignment to this class.  
 

• Acts as Principal Analyst for California Environmental Accreditation 
Program (CA ELAP) certified laboratory; assists with annual performance 
evaluation sample analyses and maintaining compliance with CA ELAP for 
laboratory certification.  

• Performs quality assurance analyses as outlined in Casitas’ quality 
assurance program for the Water Quality Laboratory, and assists with 
preparation and maintenance of SOP and QA documentation to maintain 
laboratory certification.  

• Maintains records and documentation required for lab certification 
including daily, monthly, quarterly, and annual logbooks (and more as 
required).  

• Collects and analyzes raw and finished drinking water system samples in 
accordance with standard procedures to identify and enumerate 
microbiological parameters such as total coliform, e. coli, and HPC, plus 
chemical and physical characteristics such as temperature, pH 
conductivity, phosphate, chlorine, turbidity, and other chemical parameters 
as needed.  

• Responsible for collection and analysis of watershed and lake samples in 
accordance with standard procedures for the analysis of algae, coliform, 
E. coli, and related microbiological populations, H2S, manganese, filtration 
profiles, chemical parameters such as dissolved oxygen, and physical 
characteristics such as temperature and turbidity to help water treatment 
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plant section to maximize influent water quality in order to maintain 
compliance with State and Federal regulators. 

• Operates and maintains sophisticated laboratory and field analytical 
instruments, equipment and computers. 

• Records and reports results of tests and analyses. 
• Maintains records of sampling and analysis procedures in accordance with 

regulatory requirements. 
• Reports results of analyses to appropriate personnel, as necessary, and 

assists in carrying out re-sampling and planning corrective actions when 
water quality problems are noted. 

• Responsible for performing plankton tows and assists with cross-polarized 
light microscopy analysis for Quagga veligers according to standard 
procedures. 

• Maintains water quality in the distribution system through monitoring and 
flushing; including programming and maintenance of automatic flushing 
devices.  

• Responsible for maintaining California Department of Public Health 
(CDPH) certification for supplying emergency potable water to customers. 

• Maintains files and records; enters information into computerized 
databases and spreadsheets, generates graphs and charts. 

• Assists with monitoring to maintain compliance with State and Federal 
regulations. 

• Assists in maintenance of equipment, chemical and supply inventories and 
preparation of requisitions for materials. 

• Assists with planning and coordinating outsourced laboratory analysis.  
• Assists with data analysis, public notification during water quality 

emergencies, identification of water quality problems; respond to emerging 
public health issues. 

• Assists with customer service and the investigation of water quality 
complaints or inquiries, such as responding to taste and odor events. 

• Assists with and carries out Laboratory Safety Program. 
• Assists with environmental program monitoring related to water quality 

mandated by SWRCB and ensures compliance with program 
requirements. 

• Assists with the compilation of data requisite for special reports to 
regulatory agencies such as the Monthly and Annual Reports to the 
Division of Drinking Water, the Consumer Confidence Report, and the 
Watershed Sanitary Survey. 

• Assist treatment plant section in the efficient and effective operation of the 
lake hypolimnetic oxygenation and bubbler systems. 

• Assists with implementation of the District’s Cross Connection Control 
Program including coordination with County of Ventura staff, field 
verification of backflow devices, and database management. 
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• Assist with evaluation of resources and preparation of water quality 
laboratory budget to undertake the above in the most economical, cost-
effective manner to maximize the cost benefit to District customers. 

 
Knowledge, Skills, and Abilities 

 
Knowledge of the principles of water quality laboratory chemical, physical, 
biological and microbiological techniques; QA/QC procedures, sample holding 
times, preservation and chain of custody. Thorough knowledge of the 
operation and maintenance of water treatment plant system equipment and 
facilities; water treatment principles, methods and practices. Principles and 
practices of standardized water quality tests; reservoir limnology and 
watershed management; state and federal regulations pertinent to the 
environment and water treatment. 

 
Skilled with modern computer applications such as e-mail applications, word 
processing, spreadsheets, calendar applications, geographical information 
systems (GIS) and computerized maintenance management systems (CMMS) 
Skilled with using hand tools; reading equipment specifications and instructions. 
 
Ability to effectively analyze data and interpret results; deal tactfully and 
effectively with the public; establish and maintain collaborative working 
relationships with others; communicate effectively verbally and in writing; 
operate a boat and work in remote conditions; prepare clear and concise 
reports; compile, evaluate and analyze complex data and information and 
recommend actions; and follow oral and written instructions both for job 
functions and safety requirements of the District. 

 
Education and Experience  
 
Bachelor’s degree from an accredited college or university is desirable with major 
course work in science such as environmental science, chemistry, biology, 
microbiology, sanitary, or public health plus two years laboratory or field 
experience. Training and experience substantially equivalent to a four-year 
degree can be substituted. 
 
Certificates, Licenses, and Registrations 
 
Possession of the following: 

• Grade I American Water Works Association (AWWA) Water Quality 
Analyst Certificate or ability to obtain same within one year after date of 
assuming position. 

• Grade I Water Treatment Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  
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• Grade I Water Distribution Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  

• California Class C driver’s license. 
• CPR/First Aid certificate or ability to obtain within six months after 

assuming position. 
 
Work Environment or Environmental Elements: 
 
Employees work indoors and outdoors, and may be exposed to cold and hot 
temperatures, inclement weather conditions, loud noise levels, vibration, 
confining workspace, chemicals, mechanical and/or electrical hazards, and 
hazardous chemical substances and fumes. Employees may interact with upset 
staff and/or public and private representatives, and contractors in interpreting and 
enforcing departmental policies and procedures. 
 
Physical Requirements:  
 
The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. Must possess mobility to work in the field, in 
District buildings and facilities; strength, stamina and mobility to perform light to 
medium physical work, ability to work in confined spaces, around machines, to 
walk on uneven terrain, and to climb and descend ladders, and operate small 
power tools and equipment. The employee may be required to occasionally climb 
ladders or stairs to the top of reservoirs or other high structures. Specific vision 
abilities required by this job include close vision, distance vision, depth 
perception and color vision. Hearing within normal range. Ability to communicate 
in person and over the telephone or radio. Uses chemical laboratory equipment 
to perform chemical analyses requiring constant and close attention to details, 
works in an environment with exposure to potentially hazardous chemicals. 
Involves fieldwork requiring frequent walking in operational areas, stands and sits 
for extended periods of time. May walk on uneven terrain, may work on water 
quality boat on lake with unsteady footing and operates District vehicles. 
Employees must possess the ability to lift, carry, push, and pull materials and 
objects weighing up to 50 pounds.   
 
Other Requirements: 
  

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

District. 
• Participation in job training or professional development programs. 
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Working Conditions: 
 
Incumbents must be willing to work as needed during non-routine or emergency 
conditions, which may include after hours, weekends and holidays; may be 
required to assume a standby duty schedule on an as needed basis. 
 
The specific statements shown in each section of this description are not 
intended to be all-inclusive. They represent the essential functions and minimum 
qualifications necessary to successfully perform the assigned functions.  
 
 
 

Employee Signature   Date         
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                                            CASITAS MUNICIPAL WATER DISTRICT 
 
 
JOB TITLE:     Water Quality Specialist 
CLASSIFICATION:     Non Exempt 
REPORTS TO:    Water Quality Supervisor 
SALARY LEVEL:    E-30 
DATE:      12/15/2017 August 2020 
 
 
Definition 
 
Under general direction from the Water Quality Supervisor, plans and coordinates the 
responsible technical activities as related to water quality operations, designsing and 
implementsing water quality monitoring and reporting strategies, for being knowledgeable 
about the ensures effectiveness of laboratory operations and able to interprets the data 
into meaningful, pro-active plans to assist the District with its water quality strategies, and 
to do and performs related work as required. Coordinates assigned activities with other 
departments, divisions, outside agencies and the general public; and to Provides highly 
responsible and complex staff assistance to the Water Quality section; Supervisor. serves 
as the Water Quality Supervisor in their absence. 
 
Essential Functions: 

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class. 
 
Primary duties include but are not limited to the following: 

• Coordinate activities with others District staff and outside agencies, and provide 
technical support to the Water Quality Supervisor, assist other Operations and 
Maintenance sections as necessary. 

• Monitor and analyze source water including the Responsible for collection and 
analysis of lake, watershed and groundwater samples in accordance with standard 
procedures for the analysis of algae, coliform, E. coli, and related microbiological 
populations, H2S, manganese, filtration profiles, chemical parameters such as 
dissolved oxygen, and physical characteristics such as temperature and turbidity 
to help water treatment plant staff to maximize influent water quality in order to 
maintain compliance with State and Federal regulations. 

• Assist Water Quality Supervisor with all aspects of monitoring, analysis and control 
planning including supervision of contractors in relation to invasive species. (i.e. 
Quagga mussels, algae, etc.) 

• Responsible for performing plankton tows and assists with cross-polarized light 
microscopy analysis for Quagga veligers according to standard procedures. 
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• Assesses water quality regulatory changes, analyze data and provide notification 
and recommendations regarding compliance or identification of water quality 
problems; respond to emerging public health issues. 

• Assist the Water Quality Supervisor with the CA Environmental Laboratory 
Accreditation Program (CA-ELAP) and help maintain compliance with ELAP for 
continued laboratory certification. Conduct annual performance evaluation sample 
analyses as required, for the purpose of maintaining certification of the laboratory 
with the ELAP program. 

• Assist in the preparation of routine and special reports to regulatory agencies such 
as the Monthly and Annual Reports to the Division of Drinking Water, and the 
Watershed Sanitary Survey. 

• Track development and implementation of regulations at the local, state and 
federal levels. may participate with regulatory and legislative bodies in regard to 
developing regulations. 

• Responsible for providing assistance to Assist the Water Quality Supervisor in 
development of the annual Consumer Confidence Report. 

• Assist with management of environmental programs related to water quality and 
related lake treatment mandated by SWRCB and compliance with program 
requirements including permitting; prepare applicable NPDES and MS4 other 
applicable reports as assigned. 

• Assist with the assessment of the impact of human activity, weather, and other 
factors on the current and future health of the source water supplies. 

• Assist water treatment staff in maintaining compliance with State and Federal 
regulations. 

• Assist with the maintenance of the lake monitoring program and data analysis 
program that maximizes influent water quality and results optimal water quality in 
the distribution system. 

• Assist treatment plant staff section in the efficient and effective operation of the 
lake hypolimnetic oxygenation and bubbler systems.  

• As assigned, provide technical review or evaluation on projects for the Operations 
and Maintenance, Engineering and Recreation departments that may potentially 
influence water quality. 

• When As assigned, supervise laboratory Water Quality Technician including 
sampling and analytical procedures, scheduling and assignment of work, 
calibration and maintenance of equipment, chemical and supply inventories; 
reviews work for completeness, compliance and accuracy and compliance. 

• Maintain SWRCB potable water hauler certification. Responsible for maintaining 
California Department of Public Health (CDPH) certification for supplying 
emergency potable water to customers. 

• Provide Assists with customer service and the investigation of water quality 
complaints or inquiries, such as by responding to customer complaints and 
investigating the situation; respond to taste and odor events.  

• Respond to emergency events, as assigned, which may include the disbursement 
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of public notifications and additional flushing and sampling. 
• Plan and coordinate out-sourced laboratory analysis.  
• Work with other retail agencies to advance the interests of the agency.  
• Implementation of Laboratory Safety Program and provision of safety training as 

directed by the Water Quality Supervisor. 
• Providing as-needed assistance with the hazardous materials programs. 
• Working with outside consultants or other parties as assigned. 

Secondary duties to assist with include but are not limited to the following, as assigned: 
• Attend and participate in professional group meetings: stay abreast of new trends 

and innovations in the field of potable water treatment. 
• Assists with the preparation of special reports to regulatory agencies such as the 

Monthly and Annual Reports to the Division of Drinking Water, the Consumer 
Confidence Report, and the Watershed Sanitary Survey. 

• May resolve complex technical problems related to plant operations; evaluate work 
process, techniques, and operational data to develop recommendation to 
improve water quality standards, plant effectiveness and efficiencies, and energy 
management. 

• Assists with implementation of the District’s Cross Connection Control Program 
including coordination with County of Ventura staff, field verification of backflow 
devices, and database management. 

• Evaluate resources and assist the preparation of the water quality laboratory 
budget. To Undertake the above in the most economical, cost-effective manner to 
maximize the cost benefit to our customers. 

• Maintain files and records; enter information into computerized databases and 
spreadsheets, formulate reports, generate graphs, charts, and statistics to arrive 
at and present conclusions. 

• Perform special projects and assignments as requested. Supervise the 
maintenance of time, material and equipment use records; requisition supplies 
and materials; receives and stores routine materials, supplies, and equipment. 

• Perform the inspection of water treatment and dam facilities and equipment for 
needed maintenance and repairs. 

• Perform essential functions and duties of the Water Quality Technician position as 
required. 

 
Knowledge, Skills, and Abilities 
 
Knowledge of the principles of water quality laboratory chemical, physical, biological 
and microbiological techniques; QA/QC procedures, sample holding times, 
preservation and chain of custody. Thorough Knowledge of the operation and 
maintenance of water treatment plant system equipment and facilities; water treatment 
principles and methods and practices. Principles and practices of standardized water 
quality tests; reservoir limnology and watershed management; state and federal 
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regulations pertinent to the environment and water treatment; development of written 
reports, budgeting procedures and techniques; principles and techniques of effective 
supervision including work scheduling; advanced technological developments in water 
treatment and water quality. Modern office procedures, methods and computer 
equipment, including software applications such as word processing, spreadsheets, 
and MMS. 
 

Skilled with science-related modern computer applications such as e-mail applications, 
word processing, spreadsheets calendar applications, geographical information systems 
(GIS) and computerized maintenance management systems (CMMS) and maintenance 
of data in an extensive computer database; maintaining a safe & reliable water supply for 
customers; Skilled with using hand tools; reading equipment specifications and 
instructions. 

Ability to effectively analyze data and interpret results; deal tactfully and effectively with 
the public; establish and maintain effective collaborative working relationships with 
others; communicate effectively verbally and in writing; interpret and apply 
departmental policies and procedures; prepare clear and concise reports, budgets, and 
contract documents; accurately read, interpret and record data from gauges and meters; 
read and interpret technical manuals, drawings, schematics and diagrams; compile, 
evaluate and analyze complex data and information and recommend actions; drive 
operate a boat and work in remote locations; and follow oral and written instructions 
both for job functions and safety requirements of the District. 
  

Education and Experience 

 
A bachelor’s degree in chemistry, biochemistry, biology, microbiology, environmental, 
sanitary or public health engineering, natural or physical science is required along with 
three years of increasingly responsible experience working for a potable water agency 
in an applicable job position. 
 
Certificates, Licenses, Registrations 

 
Possession and continued maintenance of the following: 

• Grade I AWWA Water Quality Analyst Certificate or the ability to obtain same 
within six (6) twelve (12) months after date of employment. 

• Grade II Water Treatment Plant Operator Certificate issued by the California 
State Water Resources Control Board; or the ability to obtain such within a two-
year period of time. 

• Grade II I Water Distribution Operator Certificate issued by the California State 
Water Resources Control Board; or the ability to obtain such within a two-year 
period of time. 

• Valid Class C California driver’s license. 
• CPR/First Aid certificate (or ability to obtain within six months of employment). 
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Work Environment or Environmental Elements 
 
Employees work indoors and outdoors, in a vehicle or boat and may be exposed to cold 
and hot temperatures, inclement weather conditions, loud noise levels, vibration, 
confining workspace, chemicals, mechanical and/or electrical hazards, and hazardous 
physical chemical substances and fumes. Employees may interact with upset staff and/or 
public and private representatives, and contractors in interpreting and enforcing 
departmental policies and procedures. 
 
 
 
Physical Requirements 
 
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, ability 
to work in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate small power tools and equipment. The employee may be 
required to occasionally climb ladders or stairs to the top of reservoirs or other high 
structures. Specific vision abilities required by this job include close vision, distance 
vision, depth perception and color vision. Hearing within normal range. Ability to 
communicate in person and over the telephone or radio. Uses chemical laboratory 
equipment to perform chemical analyses requiring constant and close attention to details, 
works in an environment with exposure to potentially hazardous chemicals. The job 
Involves fieldwork requiring frequent walking in operational areas, stands and sits for 
extended periods of time. May walk on uneven terrain, may work on water quality boat on 
lake with unsteady footing, operates District vehicles. The employee is required to have 
manual dexterity sufficient to operate a district vehicle, computers and standard office 
machines such as fax, calculator, telephone, copiers, etc. and various laboratory equipment. 
Positions in this classification bend, stoop, kneel, reach, climb or balance and taste or 
smell to perform work. The employee must occasionally climb ladders or stairs to the top 
of reservoirs or other high structures. Employees must possess the ability to lift, carry, 
push, and pull materials and objects weighing up to 50 pounds.   

Other Requirements 
 

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

District. 
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• Participation in job training or professional development programs. 
 
Working Conditions 
 
Ability to work weekends, holidays, on-call, etc. 
Incumbents must be willing to work as needed during non-routine or emergency 
conditions, which may include after hours, weekends and holidays; may be required to 
assume a standby duty schedule on an as needed basis. 
 
The specific statements in each section of this job description are not intended to be all-
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions. Management reserves the right to add, 
modify, change or rescind the tasks and/or duties and to make reasonable 
accommodations so that qualified employees can perform the essential functions of the 
job.  

 
 
 

___________________________________________ 

                                                       Employee Signature   Date 
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                                           CASITAS MUNICIPAL WATER DISTRICT 
 
 
 
JOB TITLE:     Water Quality Specialist 
CLASSIFICATION:     Non Exempt 
REPORTS TO:    Water Quality Supervisor 
SALARY LEVEL:    E-30 
DATE:      August 2020 
 
 
Definition 
 
Under general direction from the Water Quality Supervisor, plans and coordinates the 
technical activities related to water quality operations, design and implement water quality 
monitoring and reporting strategies, ensures effectiveness of laboratory operations and 
interprets data into meaningful, pro-active plans to assist the District with its water quality 
strategies, and performs related work as required. Coordinates assigned activities with 
other departments, outside agencies and the general public. Provides highly responsible 
and complex staff assistance to the Water Quality section; serves as the Water Quality 
Supervisor in their absence. 
 
Essential Functions: 

The duties listed below are intended only as illustrations of the various types of work that 
may be performed. The omission of specific statements of duties does not exclude them 
from the position if the work is similar, related or a logical assignment to this class. 
 

• Coordinate activities with District staff and outside agencies, provide technical 
support to the Water Quality Supervisor, assist other Operations and Maintenance 
sections as necessary. 

• Responsible for collection and analysis of lake, watershed and groundwater 
samples in accordance with standard procedures for the analysis of algae, 
coliform, E. coli, and related microbiological populations, H2S, manganese, 
filtration profiles, chemical parameters such as dissolved oxygen, and physical 
characteristics such as temperature and turbidity to help water treatment plant staff 
to maximize influent water quality in order to maintain compliance with State and 
Federal regulations. 

• Assist Water Quality Supervisor with all aspects of monitoring, analysis and control 
planning including supervision of contractors in relation to invasive species. 

• Responsible for performing plankton tows and assists with cross-polarized light 
microscopy analysis for Quagga veligers according to standard procedures. 

• Assess water quality regulatory changes, analyze data and provide notification and 
recommendations regarding compliance or identification of water quality problems; 
respond to emerging public health issues. 
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• Assist the Water Quality Supervisor with the CA Environmental Laboratory 
Accreditation Program (CA-ELAP) and help maintain compliance with laboratory 
certification. Conduct annual performance evaluation sample analyses as 
required, for the purpose of maintaining certification of the laboratory with the 
ELAP program. 

• Assist in the preparation of routine and special reports to regulatory agencies such 
as the Monthly and Annual Reports to the Division of Drinking Water, and the 
Watershed Sanitary Survey. 

• Track development and implementation of regulations at the local, state and 
federal levels.  

• Assist the Water Quality Supervisor in development of the annual Consumer 
Confidence Report. 

• Assist with management of environmental programs related to water quality and 
related lake treatment mandated by SWRCB and compliance with program 
requirements including permitting; prepare applicable NPDES and other applicable 
reports as assigned. 

• Assist with the assessment of the impact of human activity, weather, and other 
factors on the current and future health of the source water supplies. 

• Assist with the maintenance of the lake monitoring program and data analysis 
program that maximizes influent water quality and results optimal water quality in 
the distribution system. 

• Assist treatment plant section in the efficient and effective operation of the lake 
hypolimnetic oxygenation and bubbler systems.  

• As assigned, provide technical review or evaluation on projects for the Operations 
and Maintenance, Engineering and Recreation departments that potentially 
influence water quality. 

• As assigned, supervise Water Quality Technician including sampling and 
analytical procedures, scheduling and assignment of work, calibration and 
maintenance of equipment, chemical and supply inventories; reviews work for 
completeness, compliance and accuracy and compliance. 

• Responsible for maintaining California Department of Public Health (CDPH) 
certification for supplying emergency potable water to customers. 

• Assists with customer service and the investigation of water quality complaints or 
inquiries, such as responding to and investigating taste and odor events.  

• Respond to emergency events, as assigned, which may include the disbursement 
of public notifications and additional flushing and sampling. 

• Plan and coordinate out-sourced laboratory analysis.  
• Implementation of Laboratory Safety Program and provision of safety training as 

directed by the Water Quality Supervisor. 
• Work with outside consultants or other parties as assigned. 
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• Attend and participate in professional group meetings: stay abreast of new trends 

and innovations in the field of potable water treatment. 
• Assists with the preparation of special reports to regulatory agencies such as the 

Monthly and Annual Reports to the Division of Drinking Water, the Consumer 
Confidence Report, and the Watershed Sanitary Survey. 

• May resolve complex technical problems related to plant operations; evaluate work 
process, techniques, and operational data to develop recommendation to 
improve water quality standards, plant effectiveness and efficiencies. 

• Assists with implementation of the District’s Cross Connection Control Program 
including coordination with County of Ventura staff, field verification of backflow 
devices, and database management. 

• Evaluate resources and assist the preparation of the water quality laboratory 
budget. Undertake the above in the most economical, cost-effective manner to 
maximize the cost benefit to our customers. 

• Maintain files and records; enter information into computerized databases and 
spreadsheets, formulate reports, generate graphs, charts, and statistics to arrive 
at and present conclusions. 

• Perform special projects and assignments as requested. Supervise the 
maintenance of time, material and equipment use records; requisition supplies 
and materials; receives and stores routine materials, supplies, and equipment. 

• Perform essential functions and duties of the Water Quality Technician position as 
required. 

Knowledge, Skills, and Abilities 
 
Knowledge of the principles of water quality laboratory chemical, physical, biological and 
microbiological techniques; QA/QC procedures, sample holding times, preservation and 
chain of custody. Knowledge of the operation and maintenance of water treatment plant 
system equipment and facilities; water treatment principles and methods and practices. 
Principles and practices of standardized water quality tests; reservoir limnology and 
watershed management; state and federal regulations pertinent to the environment and 
water treatment; development of written reports, budgeting procedures and techniques; 
principles and techniques of effective supervision including work scheduling; advanced 
technological developments in water treatment and water quality.  
 

Skilled with modern computer applications such as e-mail applications, word processing, 
spreadsheets calendar applications, geographical information systems (GIS) and 
computerized maintenance management systems (CMMS) Skilled with using hand tools; 
reading equipment specifications and instructions. 

Ability to effectively analyze data and interpret results; deal tactfully and effectively with 
the public; establish and maintain collaborative working relationships with others; 
communicate effectively verbally and in writing; prepare clear and concise reports, 
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budgets; compile, evaluate and analyze complex data and information and recommend 
actions; operate a boat and work in remote locations; and follow oral and written 
instructions both for job functions and safety requirements of the District. 
  

Education and Experience 

A bachelor’s degree in chemistry, biochemistry, biology, microbiology, environmental, 
sanitary or public health engineering, natural or physical science is required along with 
three years of increasingly responsible experience working for a potable water agency 
in an applicable job position. 
 
Certificates, Licenses, Registrations 

 
Possession and continued maintenance of the following: 

• Grade I AWWA Water Quality Analyst Certificate or the ability to obtain same 
within twelve (12) months of employment. 

• Grade II Water Treatment Plant Operator Certificate issued by the California 
State Water Resources Control Board; or the ability to obtain such within a two-
year period of time. 

• Grade I Water Distribution Operator Certificate issued by the California State 
Water Resources Control Board; or the ability to obtain such within a two-year 
period of time. 

• Valid Class C California driver’s license. 
• CPR/First Aid certificate (or ability to obtain within six months of employment). 

 
Work Environment or Environmental Elements 
 
Employees work indoors and outdoors, in a vehicle or boat and may be exposed to cold 
and hot temperatures, inclement weather conditions, loud noise levels, vibration, 
confining workspace, chemicals, mechanical and/or electrical hazards, and hazardous 
chemical substances and fumes. Employees may interact with upset staff and/or public 
and private representatives, and contractors in interpreting and enforcing departmental 
policies and procedures. 
 
 
Physical Requirements 
 
The physical demands described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions. Must possess mobility to work in the field, in District buildings and 
facilities; strength, stamina and mobility to perform light to medium physical work, ability 
to work in confined spaces, around machines, to walk on uneven terrain, and to climb and 
descend ladders, and operate small power tools and equipment. The employee may be 
required to occasionally climb ladders or stairs to the top of reservoirs or other high 
structures. Specific vision abilities required by this job include close vision, distance 
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vision, depth perception and color vision. Hearing within normal range. Ability to 
communicate in person and over the telephone or radio. Uses chemical laboratory 
equipment to perform chemical analyses requiring constant and close attention to details, 
works in an environment with exposure to potentially hazardous chemicals. Involves 
fieldwork requiring frequent walking in operational areas, stands and sits for extended 
periods of time. May walk on uneven terrain, may work on water quality boat on lake with 
unsteady footing, operates District vehicles. Employees must possess the ability to lift, 
carry, push, and pull materials and objects weighing up to 50 pounds.   

Other Requirements 
 

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

District. 
• Participation in job training or professional development programs. 

 
Working Conditions 
 
Incumbents must be willing to work as needed during non-routine or emergency 
conditions, which may include after hours, weekends and holidays; may be required to 
assume a standby duty schedule on an as needed basis. 
 
The specific statements in each section of this job description are not intended to be all-
inclusive. They represent the essential functions and minimum qualifications necessary 
to perform the assigned tasks and functions.  

 
 
 

___________________________________________ 

                                                       Employee Signature   Date 
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CASITAS MUNICIPAL WATER DISTRICT 

 
JOB TITLE:             Water Quality Supervisor 
CLASSIFICATION:   Non-Exempt   
REPORTS TO:          O&M General Manager  
SALARY LEVEL:       S 25 32  
DATE:                        October 2005  August 2020 
 
 
 
Definition 
 
Position reports to the General Manager; responsible for supervising and 
performing responsible technical activities as related to water quality operations, 
designing and implementing water quality monitoring and reporting strategies, 
the hazardous materials programs, for being knowledgeable about the laboratory 
operations and able to interpret the data into meaningful, pro-active plans to 
assist the District with its water quality strategies, and to de related work as 
required.  This position supervises Part-time Laboratory Workers. 
 
Under general direction from the O&M Manager, directs water quality compliance 
including monitoring, analysis and reporting, coordinates with regulatory 
agencies to ensure compliance with state and federal regulations; acts as the 
Laboratory Director; manages the monitoring of source waters including the lake, 
watershed and groundwater; assesses water quality regulatory changes and 
provides notification and recommendations regarding compliance; manages and 
provides reports for applicable environmental permits; coordinates and 
outsources the district’s cross connection control program; provides direct 
supervision to the Water Quality Specialist, Water Quality Technician, and part 
time employee(s). 
 
Essential Functions 
 
The duties listed below are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does 
not exclude them from the position if the work is similar, related or a logical 
assignment to this class.  
 
Casitas’ water quality strategies adopted by the Board of Directors include: 
1. To be proactive in identifying water quality problems early and resolving those 

problems before they become problems of our customers. 
2. To be proactive in providing water quality information to the customers of the 

District. 
3. To exceed the expectations of customers on the basis of quality. 

Note: The S32 Salary Classification 
was implemented in May 2019; no 
concurrent job description revisions 
were made at this time 
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4. To be proactive in the development and implementation of regulations at the 
local, state and federal levels. 

5. To be proactive in improving our working relationships with the other District 
staff, customers, Department of Health Services, the Regional Water Quality 
Control Board, and Fish and Game over water quality issues related to Lake 
Casitas and its watershed, water treatment and distribution. 

6. To undertake the above in the most economical, cost-effective manner to 
maximize the cost benefit to our customers. 

Examples of this would be: 
• Responsible for maintaining compliance with DOHS Requirements. 
• Responsible for water quality flushing program and maintenance of water 

quality throughout system. 
• Assist water treatment staff in maintaining compliance with State Surface 

Water Treatment Rule and Domestic Water Permit. 
• Responsible for lake monitoring. 

 
Specific Duties: 

• Plan, supervise,s and direct the activities related to water quality 
operations, including lake and distribution system sampling, analyses and 
reporting. Coordinate activities with district staff and outside agencies, 
provide technical support to the Operations & Maintenance department. 
Assist water treatment staff in maintaining compliance with State and 
Federal regulations. 

• Responsible for the preparation of routine and special reports to regulatory 
agencies such as the State Water Resources Control Board (SWRCB) 
Monthly Report, Electronic Annual Report, Watershed Sanitary Survey 
Report, Annual Consumer Confidence Report, and other reports as 
required. 

• Communicate with regulatory agency representatives and staff regarding 
district projects and emergency notifications. Coordinate routine 
inspections, compile and present data and supporting documentation. 
Promote and implement district goals and objectives to ensure water 
quality and emergency response needs are fulfilled.  

• Supervises quality assurance analyses.  as outlined in Casitas’ “Quality 
Assurance Program for Water Quality Laboratory”, which is required by 
the California State Department of Health Services. Serves as the 
Laboratory Director of the California Responsible for maintaining 
compliance with Environmental Laboratory Accreditation Program (CA-
ELAP) for laboratory certification. Maintain compliance with CA-ELAP 
regulations for continued laboratory certification. 

• Provide technical review or evaluation on District projects which may 
influence water quality. Work with outside consultants or other parties to 
manage water quality related projects including review of bids and 
contracts, and review of proposals and the technical aspects of projects as 
required.  
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• Communicate with regulatory agency representatives and staff including 
notification of district projects and emergency situations. Coordinate 
routine inspections, compile and present data and supporting 
documentation. Promote and implement district goals and objectives to 
ensure water quality and emergency response needs are fulfilled.  

• Assess water quality regulatory changes, analyze data and provide 
notification and recommendations regarding compliance, or identification 
of water quality problems; respond to emerging public health issues. 

• Coordinate with district staff and serve as main point of contact for 
outsourced Backflow Prevention Program. 

• Supervise annual performance evaluation sample analyses, as required, 
for the purpose of maintaining certification of the laboratory with the 
Environmental Laboratory Accreditation Program (CA-ELAP) program. 

• Track development and implementation of regulations at the local, state 
and federal levels; may participate with regulatory and legislative bodies in 
regard to developing regulations. 

• Manage environmental permits related to water quality mandated by 
SWRCB and ensure compliance with program requirements; prepare 
applicable National Pollution Discharge Elimination System (NPDES) 
Reports. 

• Collaborate with treatment plant section in the efficient and effective 
operation of the lake hypolimnetic oxygenation and bubbler systems. 

• Maintain water quality throughout the distribution system through 
monitoring including sampling and analysis of compliance and 
supplemental samples; responsible for routine water quality flushing.  

• Assists Directs and carries in carrying out re-sampling and planning 
corrective actions when water quality problems are noted. 

• Directs staff in carrying out analysis procedure development and adaption 
as appropriate. 

• Prepares water quality laboratory budget. Develop and administer the 
section's budget, forecast funds needed for staffing, equipment, materials, 
supplies, maintenance and capital improvements; approve and direct the 
monitoring of expenditures; recommend adjustments as necessary. 

• Supervise assigned personnel for tasks including sampling and analytical 
procedures, scheduling and assignment of work, calibration and 
maintenance of equipment, chemical and supply inventories; review work 
for completeness, compliance and accuracy. 

• Operates and maintains laboratory and field instruments and monitoring 
equipment, and trains others in use of such equipment.  

• Responsible for specified chemical, physical and microbiological analyses 
of water samples in accordance with standard procedures. and 
determination of whether the samples should be analyzed in-house or 
more cost effectively by an outside laboratory. Plan and coordinate 
outsourced laboratory analysis accordingly. 
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• Oversees sample collection and conducts cross-polarized light microscopy 
analysis for Quagga veligers according to standard procedures. 

• Assess the impact of human activity, weather, and other factors on the 
current and future quality of the source water supplies. 

• Respond to customer inquiries and provide resolution to water quality 
complaints; conduct field investigations when necessary. 

• Overall responsibility for maintaining records of sampling and analysis 
procedures in accordance with State and Federal requirements. 

• Provide support for invasive species prevention and response policies 
including sampling and analysis of source waters, and permitting related 
to environmental compliance. Reports results of analyses to appropriate 
personnel, State and Federal agencies  

• Direct sectional staff in maintaining equipment, chemical and supply 
inventories and preparing requisitions for materials. Prepare requisitions 
and other procurement methods for material, supplies and equipment. 

• Directs staff in the instruction and training of other personnel in routine 
sampling and analysis procedures. Interview, select, train, and motivate 
water quality staff; perform employee evaluations; work with personnel to 
correct deficiencies; implement disciplinary procedures. 

• Supervises periodic tests and analyses, as required, on samples furnished 
by the California State Department of Health Services for the purpose of 
obtaining and maintaining proper certification of the water quality 
laboratory. 

• Responsible for lake monitoring and achieving a balance between 
supplying the highest quality source water to the treatment plant and the 
distribution system. Develop and maintain a lake monitoring program and 
data analysis program that maximizes influent water quality by managing 
and monitoring potentially detrimental aquatic organisms. Responsible for 
the preparation of special reports to regulatory agencies such as the 
aquatic pesticide application plan and monitoring plan.   

• Coordinates and carries out Laboratory Safety Program. Implement 
Laboratory Safety Program and safety training as directed. Provide 
instruction to assigned personnel; ensure working conditions are safe and 
employees are trained and follow safe work practices and procedures. 

• Coordinates Hazardous Materials and Hazardous waste product disposals 
for the overall district. 

• Responsible for publishing consumer confidence report to State DOHS-
OWD and all customers. 

• Responsible for monthly summary reports to State DOHS-ODW relative to 
all bacteriological quality in the District, turbidity monitoring of raw water, 
etc. 

• Attend, participate in, and contribute to staff meetings including safety, 
supervisory and sectional group meetings. 

• Monitor and analyze source water including the lake, watershed and 
groundwater. 

• Responsible for monthly report to the General Manager. 
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• Assisting with the watershed sanitary survey. 
• Responsible for maintaining system for supplying emergency potable 

water to customers (water buffaloes). Maintain CA Department of Public 
Health (CDPH) certification and adequate operating condition of the 
potable water haulers. Coordinate delivery as needed. 

• Maintain files and records; enter information into computerized databases 
and spreadsheets, formulate reports, generate graphs, charts, and 
statistics to arrive at and present conclusions. 

• Perform special projects and assignments as requested.  
• May be required to perform essential functions and duties of the Water 

Quality Technician and Water Quality Specialist positions as required. 
 

 
Knowledge, Skills, and Abilities 
 
Knowledge of the principles of water quality laboratory chemical, physical and 
microbiological techniques; principles of reservoir limnology and watershed 
management, microbiological techniques, domestic water quality regulatory 
requirement, related safety procedures of the District. “Standard Methods for the 
Examination of Water and Wastewater”; state and federal drinking water 
regulations and statutes; reporting and public notification requirements; 
watershed management including limnology (the scientific study of fresh water), 
watershed management, aquatic ecosystems, phytoplankton identification, 
aquatic pesticides; water treatment and pressure filtration and how it relates to 
the work of the laboratory; budgeting procedures and methods; principles and 
techniques of effective supervision including work scheduling; advanced 
technological developments in water treatment and water quality. 
 
Skilled in modern computer applications such as e-mail applications, word 
processing, spreadsheets calendar applications, geographical information 
systems (GIS) and computerized maintenance management systems (CMMS) 
Skilled with using hand tools; reading equipment specifications and instructions. 
 
 
Ability to effectively analyze data and interpret results; deal tactfully and 
effectively with the public; establish and maintain collaborative working 
relationships with others; operate a boat and work in remote conditions; 
communicate both orally and in writing on technical topics with both scientific and 
non-technical audiences; prepare concise and clear reports; follow oral and 
written instructions both for job functions and safety requirements of the district; 
to provide training in all of the essential functions of water quality perform water 
analysis by standard methods, ability to operate and maintain a variety of 
laboratory and field equipment and electronic measuring instruments related to 
water quality tests and analyses, ability to maintain and interpret data in an 
extensive computer database relative to compliance with various regulatory 
agencies, knowledge of computer equipment and ability to train others in the use 
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and understanding of such equipment.  Also must have a working knowledge of 
or ability to learn the pressure filtration principal and how it relates to the work of 
the laboratory.  Knowledge of principles of reservoir limnology and watershed 
management.  Ability to establish and maintain effective relations with others. 
 
Employment Standards:  
 
Education and Experience: 

 
Consistent with Title 22 guidelines Article 9, section 64817, bachelor’s degree in 
chemistry, biochemistry biology, microbiology, environmental, sanitary, or public 
health engineering, natural or physical science or consistent with performance of 
analyses required under Section 4025 of the Health and Safety Code or 
possession of a Laboratory Analyst/Water Quality Analyst Certificate from the 
California Nevada Section of the American Water Works Assn., minimum Grade 
I. A bachelor’s degree in biology, chemistry, biochemistry, microbiology, 
environmental, sanitary, public health engineering, or a natural or physical 
science is required, along with five years of increasingly responsible experience 
working for a potable water agency in a related job position 
 
Certificates, Licenses, and Registrations: 
 
Possession of a valid water treatment operator’s certificate issued by the State 
Department of Health in at least a Grade III, and Grade I AWWA Water Quality 
Analyst Certificate or ability to obtain same within six (6) months after date of 
employment and possession of a valid California drivers’ license. 
 
Possession of the following: 

• Grade I American Water Works Association (AWWA) Water Quality 
Analyst Certificate or ability to obtain same within one year of assuming 
position. 

• Grade II Water Treatment Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  

• Grade II Water Distribution Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  

• California Class C driver’s license 
• CPR/First Aid certificate (or ability to obtain within 6 months) 

 
 
Work Environment or Environmental Elements: 
 
Employees work indoors and outdoors, in a vehicle or boat and may be exposed 
to cold and hot temperatures, inclement weather conditions, loud noise levels, 
vibration, confining workspace, chemicals, mechanical and/or electrical hazards, 
and hazardous chemical substances and fumes. Employees may interact with 
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upset staff and/or public and private representatives, and contractors in 
interpreting and enforcing departmental policies and procedures. 
 
 
 
Physical Activities Requirements:  
 
The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. Must possess mobility to work in the field, in 
district buildings and facilities; strength, stamina and mobility to perform light to 
medium physical work, to work in confined spaces, around machines, to walk on 
uneven terrain, and to climb and descend ladders, and operate small power tools 
and equipment. The employee may be required to occasionally climb ladders or 
stairs to the top of reservoirs or other high structures. Specific vision abilities 
required by this job include close vision, distance vision, depth perception and 
color vision, hearing within normal range. Ability to communicate in person and 
over the telephone or radio. Communicates orally with District Management, co-
workers, and the public in face-to-face, one-to-one, and group settings, regularly 
uses a telephone for communications, uses office equipment such as computer 
terminals, copiers and FAX machines, Uses chemical laboratory equipment 
perform chemical analyses requiring constant and close attention to details, 
works in an environment with exposure to potentially hazardous chemicals. 
Involves fieldwork requiring frequent walking in operational areas, may work 
outside during adverse weather conditions, stands and sits for extended time 
periods of time, may walk on uneven terrain, may work on water quality boat on 
lake with unsteady footing, operates district vehicles, hearing and vision within 
normal ranges, use of both hands essential. Employees must possess the ability 
to lift, carry, push, and pull materials and objects weighing up to 50 pounds 
 
 
Other Requirements: 
  

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

District. 
• Participation in job training or professional development programs. 

 
 
Working Conditions: 
 
Incumbents must be willing to work as needed during non-routine or emergency 
conditions, which may include after hours, weekends and holidays; may be 
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required to assume a standby duty schedule on an as needed basis. 
 
The specific statements shown in each section of this description are not 
intended to be all-inclusive. They represent the essential functions and minimum 
qualifications necessary to successfully perform the assigned functions.  
 
 
Signed_____________________________  Date________________ 
 
 
                                           ___________________________________________ 
                                               Employee Signature           Date 
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    CASITAS MUNICIPAL WATER DISTRICT 

 
JOB TITLE:             Water Quality Supervisor 
CLASSIFICATION:   Non-Exempt   
REPORTS TO:          O&M Manager  
SALARY LEVEL:       S 32  
DATE:                        August 2020 
 
Definition 
 
Under general direction from the O&M Manager, directs water quality compliance 
including monitoring, analysis and reporting, coordinates with regulatory 
agencies to ensure compliance with state and federal regulations; acts as the 
Laboratory Director; manages the monitoring of source waters including the lake, 
watershed and groundwater; assesses water quality regulatory changes and 
provides notification and recommendations regarding compliance; manages and 
provides reports for applicable environmental permits; coordinates and 
outsources the District’s cross connection control program; provides direct 
supervision to the Water Quality Specialist, Water Quality Technician, and part 
time employee(s). 
 
Essential Functions 
 
The duties listed below are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does 
not exclude them from the position if the work is similar, related or a logical 
assignment to this class.  
 

• Plan, supervise and direct the activities related to water quality operations, 
coordinate activities with District staff and outside agencies, provide 
technical support to the Operations & Maintenance department. Assist 
water treatment staff in maintaining compliance with State and Federal 
regulations. 

• Responsible for the preparation of routine and special reports to regulatory 
agencies such as the State Water Resources Control Board (SWRCB) 
Monthly Report, Electronic Annual Report, Watershed Sanitary Survey 
Report, Annual Consumer Confidence Report, and other reports as 
required. 

• Communicate with regulatory agency representatives and staff regarding 
District projects and emergency notifications. Coordinate routine 
inspections, compile and present data and supporting documentation. 
Promote and implement District goals and objectives to ensure water 
quality and emergency response needs are fulfilled.  
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• Supervises quality assurance analyses. Serve as the Laboratory Director 
of the California Environmental Laboratory Accreditation Program (CA-
ELAP) Maintain compliance with CA-ELAP regulations for continued 
laboratory certification. 

• Provide technical review or evaluation on District projects which may 
influence water quality. Work with outside consultants or other parties to 
manage water quality related projects including review of bids and 
contracts, and review of proposals and the technical aspects of projects as 
required.  

• Communicate with regulatory agency representatives and staff including 
notification of District projects and emergency situations. Coordinate 
routine inspections, compile and present data and supporting 
documentation. Promote and implement District goals and objectives to 
ensure water quality and emergency response needs are fulfilled.  

• Assess water quality regulatory changes, analyze data and provide 
notification and recommendations regarding compliance, or identification 
of water quality problems; respond to emerging public health issues. 

• Coordinate with District staff and serve as main point of contact for 
outsourced Backflow Prevention Program. 

• Supervise annual performance evaluation sample analyses, as required, 
for the purpose of maintaining certification of the laboratory with the 
Environmental Laboratory Accreditation Program (CA-ELAP) program. 

• Track development and implementation of regulations at the local, state 
and federal levels; may participate with regulatory and legislative bodies in 
regard to developing regulations. 

• Manage environmental permits related to water quality mandated by 
SWRCB and ensure compliance with program requirements; prepare 
applicable National Pollution Discharge Elimination System (NPDES) 
Reports. 

• Collaborate with treatment plant section in the efficient and effective 
operation of the lake hypolimnetic oxygenation and bubbler systems. 

• Maintain water quality throughout the distribution system through 
monitoring including sampling and analysis of compliance and 
supplemental samples; responsible for routine water quality flushing.  

• Directs and carries out re-sampling and planning corrective actions when 
water quality problems are noted. 

• Develop and administer the section's budget, forecast funds needed for 
staffing, equipment, materials, supplies, maintenance and capital 
improvements; approve and direct the monitoring of expenditures; 
recommend adjustments as necessary. 

• Supervise assigned personnel for tasks including sampling and analytical 
procedures, scheduling and assignment of work, calibration and 
maintenance of equipment, chemical and supply inventories; review work 
for completeness, compliance and accuracy. 
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• Operates and maintains laboratory field and monitoring equipment, and 
trains others in use of such equipment.  

• Responsible for specified chemical, physical and microbiological analyses 
of water samples in accordance with standard procedures. Plan and 
coordinate outsourced laboratory analysis accordingly. 

• Oversees sample collection and conducts cross-polarized light microscopy 
analysis for Quagga veligers according to standard procedures. 

• Assess the impact of human activity, weather, and other factors on the 
current and future quality of the source water supplies. 

• Respond to customer inquiries and provide resolution to water quality 
complaints; conduct field investigations when necessary. 

• Overall responsibility for maintaining records of sampling and analysis 
procedures in accordance with State and Federal requirements. 

• Provide support for invasive species prevention and response policies 
including sampling and analysis of source waters, and permitting related 
to environmental compliance. 

• Direct sectional staff in maintaining equipment, chemical and supply 
inventories. Prepare requisitions and other procurement methods for 
material, supplies and equipment. 

• Interview, select, train, and motivate water quality staff; perform employee 
evaluations; work with personnel to correct deficiencies; implement 
disciplinary procedures. 

• Develop and maintain a lake monitoring program and data analysis 
program that maximizes influent water quality by managing and monitoring 
potentially detrimental aquatic organisms. Responsible for the preparation 
of special reports to regulatory agencies such as the aquatic pesticide 
application plan and monitoring plan.   

• Implement Laboratory Safety Program and safety training as directed. 
Provide instruction to assigned personnel; ensure working conditions are 
safe and employees are trained and follow safe work practices and 
procedures. 

• Attend, participate in, and contribute to staff meetings including safety, 
supervisory and sectional group meetings. 

• Monitor and analyze source water including the lake, watershed and 
groundwater. 

• Maintain CA Department of Public Health (CDPH) certification and 
adequate operating condition of the potable water haulers. Coordinate 
delivery as needed. 

• Maintain files and records; enter information into computerized databases 
and spreadsheets, formulate reports, generate graphs, charts, and 
statistics to arrive at and present conclusions. 

• Perform special projects and assignments as requested.  
• May be required to perform essential functions and duties of the Water 

Quality Technician and Water Quality Specialist positions as required. 
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Knowledge, Skills, and Abilities 
 
Knowledge of the principles of water quality laboratory chemical, physical and 
microbiological techniques; “Standard Methods for the Examination of Water and 
Wastewater”; state and federal drinking water regulations and statutes; reporting 
and public notification requirements; watershed management including 
limnology, watershed management, aquatic ecosystems, phytoplankton 
identification, aquatic pesticides; water treatment and pressure filtration and how 
it relates to the work of the laboratory; budgeting procedures and methods; 
principles and techniques of effective supervision including work scheduling; 
advanced technological developments in water treatment and water quality. 
 
Skilled in modern computer applications such as e-mail applications, word 
processing, spreadsheets calendar applications, geographical information 
systems (GIS) and computerized maintenance management systems (CMMS) 
Skilled with using hand tools; reading equipment specifications and instructions. 
 
Ability to effectively analyze data and interpret results; deal tactfully and 
effectively with the public; establish and maintain collaborative working 
relationships with others; operate a boat and work in remote conditions; 
communicate both orally and in writing on technical topics with both scientific and 
non-technical audiences; prepare concise and clear reports; follow oral and 
written instructions both for job functions and safety requirements of the District; 
to provide training in all of the essential functions of water quality. Ability to 
establish and maintain effective relations with others. 
 
Education and Experience 

 
A bachelor’s degree in biology, chemistry, biochemistry, microbiology, 
environmental, sanitary, public health engineering, or a natural or physical 
science is required, along with five years of increasingly responsible experience 
working for a potable water agency in a related job position 
 
Certificates, Licenses, and Registrations 
 
Possession of the following: 

• Grade I American Water Works Association (AWWA) Water Quality 
Analyst Certificate or ability to obtain same within one year of assuming 
position. 

• Grade II Water Treatment Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  

• Grade II Water Distribution Operator's certificate issued by the SWRCB; or 
ability to obtain same within two years of assuming position.  

• California Class C driver’s license 
• CPR/First Aid certificate (or ability to obtain within 6 months) 
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Work Environment or Environmental Elements 
 
Employees work indoors and outdoors, in a vehicle or boat and may be exposed 
to cold and hot temperatures, inclement weather conditions, loud noise levels, 
vibration, confining workspace, chemicals, mechanical and/or electrical hazards, 
and hazardous chemical substances and fumes. Employees may interact with 
upset staff and/or public and private representatives, and contractors in 
interpreting and enforcing departmental policies and procedures. 
 
 
 
Physical Requirements  
 
The physical demands described here are representative of those that must be 
met by an employee to successfully perform the essential functions of this job. 
Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. Must possess mobility to work in the field, in 
District buildings and facilities; strength, stamina and mobility to perform light to 
medium physical work, to work in confined spaces, around machines, to walk on 
uneven terrain, and to climb and descend ladders, and operate small power tools 
and equipment. The employee may be required to occasionally climb ladders or 
stairs to the top of reservoirs or other high structures. Specific vision abilities 
required by this job include close vision, distance vision, depth perception and 
color vision, hearing within normal range. Ability to communicate in person and 
over the telephone or radio. Uses chemical laboratory equipment perform 
chemical analyses requiring constant and close attention to details, works in an 
environment with exposure to potentially hazardous chemicals. Involves fieldwork 
requiring frequent walking in operational areas, stands and sits for extended 
periods of time, may walk on uneven terrain, may work on water quality boat on 
lake with unsteady footing, operates District vehicles. Employees must possess 
the ability to lift, carry, push, and pull materials and objects weighing up to 50 
pounds 
 
 
Other Requirements: 
  

• United States citizenship or legal eligibility to work in the United States. 
• Medical evaluation and pre-employment physical and drug screening to 

determine physical fitness for the job. 
• Acceptable driving record consistent with the standards established by the 

District. 
• Participation in job training or professional development programs. 
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Working Conditions: 
 
Incumbents must be willing to work as needed during non-routine or emergency 
conditions, which may include after hours, weekends and holidays; may be 
required to assume a standby duty schedule on an as needed basis. 
 
The specific statements shown in each section of this description are not 
intended to be all-inclusive. They represent the essential functions and minimum 
qualifications necessary to successfully perform the assigned functions.  
 
 
 
                                           ___________________________________________ 
                                               Employee Signature           Date 
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CASITAS MUNICIPAL WATER DISTRICT 
MEMORANDUM 

TO: BOARD OF DIRECTORS 

FROM: MICHAEL FLOOD, GENERAL MANAGER 

SUBJECT: MONTHLY ENGINEERING STATUS REPORT 
DATE: 08/26/2020 

 
RECOMMENDATION: 
 
The Board receive and file the Monthly Engineering Project Status Report for August 2020.  
 
DISCUSSION: 
 
The status of Water Security and Infrastructure Improvements projects for August 2020 is 
provided below and in the attachment.  
 

 
Project 

Anticipated 
Committee / Date 

Anticipated Board Date / 
Action  

WATER SECURITY PROJECTS 
Comprehensive Water Resources 
Plan 

Water Resources 
9/15/2020 

TBD 

• Draft CWRP and future public workshops to be discussed at WR Committee and Board 
meetings  

• Compiling public comments received by deadline of August 24, 2020 
Casitas-Ventura State Water 
Project Interconnection 

TBD TBD 

• Draft Preliminary Design Report under review 
Ojai Wellfield Rehabilitation/ 
Replacement 

TBD 08/26/2020 
Award Contract for SA#3 

• Mutual Well #6 emergency repairs complete 
• Mutual Well #7 drilling complete 
• Mutual Well #7 well equipping and site work design on hold. Electrical and 

instrumentation design to commence in September. 
• San Antonio Well #3 well equipping to be awarded 
• Gorham Well step test performed mid-August 

Horizontal Bore/Deep Vertical Test 
Bore 

Water Resources 
09/15/2020 

Board 
09/23/2020 

• WR Committee to review Technical Advisory Committee recommendations and WREA 
proposal for basis of design 

• Proposal requested from Kear Groundwater Consulting for further study of the HOBO 
project 

Ventura-Santa Barbara Counties 
Intertie 

TBD 
 

TBD 

• Coordinating ASADRA application with Carpinteria Valley Water District; expect to 
complete application by 9/23/2020 

• Discussions with Santa Barbara County agencies regarding agreements ongoing 
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Monthly Engineering Status Report 
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Page 2 
 
 

 

 
Project 

Anticipated 
Committee / Date 

Anticipated Board Date / 
Action  

Robles Diversion Fish Screen 
Prototype Testing 

TBD TBD 
 

• Coordinating installation of horizontal wedge-wire screens with USBR/NMFS 
• Existing brush arms moved to east side to accommodate double brush arms on west 

side; sheave and cable modifications complete 
• Double brush-arm assembly scheduled for installation when additional parts arrive, 

tentatively first two weeks in September 
Robles Forebay Restoration NA 08/26/2020 

• APWA Project of the Year – Environmental award to be presented at Board meeting 
• Project not funded for FY20-21; will remove from future reports 

INFRASTRUCTURE IMPROVEMENTS 
Ojai Water System Improvements TBD 08/26/2020 

Task Order Amendment  
• Grand Avenue and Lion Street Pipeline Replacement design 95% complete; expect to 

bid in September 2020 
• West Ojai Pipeline Replacement design re-started, expect to release for bidding in 

October 2020  
• West and East Ojai Avenue Pipeline Replacement 80% comments provided to 

consultant; additional services identified related to Caltrans permit submittal include 
preparation of Traffic Control Plan, Traffic Management Plan, Stormwater Pollution 
Prevention plan (SWPPP), and NPDES Construction Permit for Groundwater Discharge. 
Soil sampling indicates some soil contamination and possible groundwater 
contamination; water quality testing to be performed 

• Running Ridge Zone Improvements 95% design comments provided to consultant 
• Mutual Wellfield Piping Improvements on hold; consider bidding in November 2020 
• Heidelberger Tank Site Slope Stabilization design complete; on hold until budget 

available  
• Design for Signal Tank and Pump Station underway; 60% on hold until September 
• Emily and Cañada Street Pipeline Replacement construction complete by end of August 

Rincon Pump Plant Electrical 
Upgrade 

TBD TBD 

• Switchgear on site, installation pending SCE approval of switchgear 
• Contractor making revisions based on SCE inspection; SCE will re-inspect when work 

complete 
De La Garrigue and Rice Road 
Bridges 

TBD TBD 

• DLG Bridge: Complete by end of August 
• Rice Bridge: Complete mid-August 

Asphalt Paving  TBD TBD 
• Patch list #1 complete 
• Patch list #2 underway, including large main break on S. Montgomery Avenue 
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Project 

Anticipated 
Committee / Date 

Anticipated Board Date / 
Action  

Rincon Main (Ayers Creek 
Crossing) Pipeline Replacement 

TBD TBD 

• 90% design comments returned to consultant 
• Break on Rincon Main occurred 8/16/2020; temporary repair underway 
• Facilitating acquisition of piping to perform realignment 

Rincon 2(M) Main Replacement 
Alternatives Study and Preliminary 
Design Report 

TBD 10/14/2020 

• Request for Qualifications/Proposal posted 07/29/2020 
• Pre-proposal conference held 08/12/2020; site visit held 08/13/2020 
• Statements of Qualification/Proposals due 09/10/2020 

PCCP Pipe Inspection/ Oak View 
Main and Casitas Gravity Main 
System Improvements 

TBD TBD 

• Draft results expected August 2020, final report in December 
Casitas Dam Drainage and 
Stability Berm Erosion Repair 

TBD TBD 

• Design 95% complete; on hold pending funding availability  
Casitas System Master Plan TBD 

 
TBD 

• Project on hold until funding available 
Casitas Dam Hollow Jet Valve 
Replacement 

TBD 
 

TBD 

• Kick-off meeting with USBR staff held 8/13/2020 
 
Attachment:  Monthly Status Report 
  FY19-20 Patch List #1 
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CONSULTANT SELECTION PLANNING DESIGN BIDDING CONSTRUCTION

 

Rincon Pump Plant 
Electrical Upgrade

Engineering Project Status August 2020    
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Casitas Water System
Ojai Water System

Lake Casitas Recreation Area
25% 50% 75% 100%

Emergency Exit Road

West Ojai
Pipeline Replacement

West and East Ojai Avenue
Pipeline

Alternatives

    

    

Indicates 
Change

Casitas-Ventura SWP Interconnection
Preliminary  Design

FY20-21 Asphalt Paving

 

Running Ridge  Zone
Hydraulic Improvements

 

 

Heidelberger 
Tank Site Stabilization

Mutual Well�eld and Grand Ave 
Pipeline Improvements

 
MWWTP and San Antonio 

Well�eld Building Improvements

     

   

 

 

Emergency Generators
Rincon, Avenue 1 and Avenue 2

Pump Plants
Ojai East Reservoir

Recoating

Replacement

Upper Rincon Lateral
Replacement

Diesel Tank Pad
Design

Boat Inspection
 Facility

   Comprehensive Water 
Water Resources Plan

  

Casitas Dam Drainage & 
Stability Berm Erosion Repair

Santa Ana Bridge 
Relocation

De La Garrigue Bridge
Replacement

Rice Road Bridge 
Replacement

Ventura-Santa Barbara 
Counties Intertie

Signal Zone 
Hydraulic Improvements

Ojai Water System 
Well�ed VFD Design

MWWTP Water Quality 
Improvements

Rincon Main (Ayers Creek)
 Pipeline Relocation

Residual Management 
System

Emily St and Canada St 
Pipeline

MWWTP Pipeline 
Condition Assessment

Robles Facility Gantry Crane 

Robles Diversion Fish 
Screen Prototype Testing

Casitas System 
Master Plan

Rincon 2(M) Pipeline 
Replacement

Casitas Dam Hollow
Jet Valve Replacement

Mutual Well Equipping 
and Site Work Mutual Well Replacement

LCRA Sewer 
Implementation Plan

Grand Ave & Lion St 
Pipeline
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        FY20-21
Item Address  Nearest Patch List Zone LATEST PAVEMENT Patch Patch Area # of Thick-

Cross Street (Exhibit B) PROJECT Size (Sq. Feet) Patches ness

# (Inches)

1 102 W SUMMER ST N BLANCHE ST OJAI 2014 4.5FTX3FT 13.50 19.00 1 3

2 1104 FOOTHILL RD HERMOSA DR OJAI 2014 8FTX2.5FT 20.00 25.00 1 3

3 1203 RAINS CT ANDREW DR OJAI ? 3FTX3.5FT 10.50 17.00 1 3

4 1135 TICO RD CRUZERO ST OJAI 2010 10FTX9FT 90.00 42.00 1 6

5 1109 DALY RD ANDREW DR OJAI 2014 3FTX3FT 9.00 16.00 1 3

6 816 LIBBY AVE DEL ORO DR OJAI ? 3FTX2FT 6.00 14.00 1 3

7 1135 TICO RD CRUZERO ST OJAI 2010 VALVE CAN

8 502 ANTONIO ST W. SANTA ANA ST OJAI ? 4FTX2.5FT 10.00 17.00 1 3

8 616 E OJAI AVE DROWN AVE OJAI ? 8FTX4FT 32.00 28.00 1 6

9 409 N FULTON ST E OAK ST OJAI ? 4FTX3FT 12.00 18.00 1 3

10

11

12

7.6Approximate Tonnage

OJAI

COUNTY

OJAI

OJAI

OJAI

OJAI

OJAI

OJAI

COUNTY

OJAI

CASITAS MUNICIPAL WATER DISTRICT
PAVING LIST 1 REVISED 7-30-2020

Governing Agency

Plate E-10a/County Required1-Ft 
(12") Grinding All Around Patch 
with 1½" (38mm) Thick Asphalt 

(Sq. Feet)
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CASITAS MUNICIPAL WATER DISTRICT 
 

MINUTES 
Water Resources Committee 

(this meeting was conducted telephonically) 
 

DATE:    August 19, 2020 
TO:         Board of Directors 
FROM:  General Manager, Michael Flood 
Re:    Water Resources Committee Meeting of August 18, 2020, at 1000 hours. 
           
RECOMMENDATION: 
 
It is recommended that the Board of Directors receive and file this report. 
 
BACKGROUND AND OVERVIEW: 

    
1. Roll Call.    

Director Russ Baggerly 
Director Angelo Spandrio 

 General Manager, Michael Flood 
 Assistant General Manager, Kelley Dyer 
 Engineering Manager, Julia Aranda 
 Consultant, Jordan Kear 
       

2. Public Comments. 
None 
 

3. Board comments. 
None 
 

4. Manager’s Comments. 
GM Flood made comments about a pipeline leak on the Rincon system and the current rolling 
blackout issue. 
 

5. Discussion of Casitas MWD’s Water Efficiency Allocation Program (WEAP) 
GM Flood provided an overview of the Committee memo and comments regarding next month’s 
Water Resources Committee Meeting. 
 
Director Baggerly made comments in relation to timing of work on the WEAP ahead of completion 
of the draft Comprehensive Water Resources Plan, Stage 1 criteria, water conservation, 
allocations and bringing this item back to future Committee meetings. 
 
Director Spandrio made comments regarding errors in the staff memo, changes to and timing of 
adoption of the WEAP, WEAP stages, adding a Stage to the WEAP, conservation, public 
communication and outreach, evaporation, actions at lake levels below 20,000 Acre-Feet, and 
timing of completion of the WEAP in reference Comprehensive Water Resources Projects. 
 
The Committee indicated that this item should remain on future Committee agendas. 
 

6. Discussion of the Matilija Deep Wells Project 
Director Baggerly made comments regarding the importance of the project, use of Conservation 
Penalty Funds, test bore aspects, US Forest Service permits, and the ‘tracking’ status of the 
project. 
 
Director Spandrio made comments regarding the ‘tracking’ status of the project, the HoBo versus 
the VerBo project, and further analysis of the HoBo project. 
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Consultant Kear made comments regarding various aspects of the project. 
 
The Committee asked Consultant Kear to bring back a proposal for further analysis of the HoBo 
project. 
 

7. Discussion of future scope for Stantec Inc. in relation to the Casitas MWD’s 
Comprehensive Water Resources Plan  
GM Flood made comments about this item including possible future tasks for Stantec. 
 
Director Spandrio indicated that Stantec’s role should be minimized, possible tasks for Stantec, 
phasing of projects in the plan, and input from the Committee and staff. 
 
Director Baggerly indicated that this item should remain on future Committee agendas. 
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CASITAS MUNICIPAL WATER DISTRICT 
 

MINUTES 
Public Relations Committee 

 
DATE:    August 21, 2020 
TO:         Board of Directors 
FROM:  General Manager, Michael Flood 
Re:    Public Relations Committee Meeting of August 20, 2020, at 1000 hours. 
           
RECOMMENDATION: 
 
It is recommended that the Board of Directors receive and file this report. 
 
BACKGROUND AND OVERVIEW: 

    
1. Roll Call.    

Director Russ Baggerly 
Director Angelo Spandrio 

 General Manager, Michael Flood 
 Public Affairs and Resource Manager, Tyrone LaFay 
 Public Relations Consultant, Ian Anderson 
        

2. Public Comments. 
None 
 

3. Board/Management comments. 
Director Spandrio indicated he had some items for the end of the meeting. 
 
Director Baggerly indicated he had some items for the end of the meeting. 
 

4. Update on Strategic Communications Plan 
PARM LaFay gave a verbal report on the plan including project highlights and timing of the draft 
plan. 
 
Director Spandrio inquired about release of the plan to Directors, conservation, webinars, 
communications, the PR consultant contract, and the worth of conserved water. 
 
Director Baggerly made comments regarding the need for ongoing outreach. 
 
PRC Anderson made comments regarding effective communication means and plans through the 
end of the year. 
 

5. Discussion of proposed articles for the October 2020 Newsletter 
Director Baggerly introduced the item and went through a list of potential articles including the 
Forest Service permitting process, the groundwater adjudication, interim LCRA manager, the 
Upper Ventura River Groundwater Agency lawsuit, the Comprehensive Water Resources Plan, 
and Casitas’ website. Design of the newsletter was also mentioned. 
 
The Committee directed that the newsletter needed to be brought back for review by the 
Committee prior to publishing and distribution. 
 

3. Board/Management comments. 
Director Spandrio made comments regarding the organization chart, the conservation 
department, the conservation department website, water conservation plan and directed PARM 
LaFay to bring back a mission statement for his department. 
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Director Baggerly indicated that Director information should be included on the newsletter. 
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CASITAS MUNICIPAL WATER DISTRICT 
 

MINUTES 
Executive Committee 

(this meeting was held telephonically) 
 

DATE:    August 19, 2020 
TO:         Board of Directors 
FROM:  General Manager, Michael Flood 
Re:    Executive Committee Meeting of August 14, 2020, at 1000 hours. 
           
RECOMMENDATION: 
 
It is recommended that the Board of Directors receive and file this report. 
 
BACKGROUND AND OVERVIEW: 

    
1. Roll Call.    

Director Brian Brennan 
Director Russ Baggerly 

 General Manager, Michael Flood 
 Assistant General Manager, Kelley Dyer 
 Executive Administrator, Rebekah Vieira  
     

2. Public Comments.  
None 
 

3. Board Comments. 
None 
 

4. General Manager Comments. 
GM Flood made comments about a proposed letter regarding uranium mining in the area 
 

5. Discussion of LAFCo request for electronic submission of LAFCo election materials 
GM Flood provided information on this item to the Committee. 
 
The Committee indicated that this was an administrative matter and could be signed by the GM 
without further consideration by the Board of Directors. 
 

6. 2020 Biennial Review of the Conflict of Interest Code 
EA Vieira presented this item to the Committee including the need for its submission by October 
1st. 
 
The Committee asked that this item be forwarded to the Board of Directors for consideration. 
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CASITAS MUNICIPAL WATER DISTRICT 
MINUTES 

Personnel Committee 
(this meeting was conducted telephonically) 

 
DATE:    August 20, 2020 
TO:         Board of Directors 
FROM:  General Manager, Michael Flood 
Re:    Personnel Committee Meeting of August 11, 2020, at 1630 hours. 
           
RECOMMENDATION: 
 
It is recommended that the Board of Directors receive and file this report. 
 
BACKGROUND AND OVERVIEW: 

    
1. Roll Call.    

Director Pete Kaiser 
Director Brian Brennan 

 General Manager, Michael Flood 
 Assistant General Manager, Kelley Dyer 
 Human Resources Manager, Diana Impeartrice 
 District Employee, Chelbi Kelly 
     

2. Public Comments.   
None. 
 

3. Board/Management comments. 
GM Flood mentioned the recent drive-in movie night at the Lake Casitas Recreation Area 
 

4. Board of Directors Draft Welcome Cover Sheet  
GM Flood went over the draft letter with the Committee 
 
Director Brennan commented that maybe a handout or booklet could be made including history 
and pictures 
 
Director Kaiser indicated that other historical items could be included such as the 1984 Olympics 
at Lake Casitas. 
 

5. New Hire Benefits Package 
HRM Impeartrice went over the information with the Committee. 
 
Director Kaiser asked questions about the Classic PPO page, information updates and provided 
feedback on wording in the document. 
 
Director Brennan asked some questions about the plan provider’s role in providing information. 
 

6. Park Services Manager Job Description Update 
HRM Impeartrice made comments about the updated memo indicated some edits were needed 
prior to the promotional posting. 
 
Director Brennan indicated that the changes appeared proper and inquired about the recruitment 
process going forward. He also indicated that posting to AWA and ACWA job boards would make 
sense if the recruitment becomes and outside recruitment. 
 
Director Kaiser asked some questions regarding the labelling of the recruitment materials and 
locations where it will be posted. 
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7. Water Quality Job Descriptions Update 
HRM Impeartrice presented the job descriptions and gave raise to O&M Manager Shields about 
the hard work he put into these. 
 
Director Brennan indicated the job descriptions looked good. 
 
Director Kaiser indicated that if the union only had non-substantive changes, that they wouldn’t 
need to come back to the Committee. 
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   CASITAS MUNICIPAL WATER DISTRICT
TREASURER'S MONTHLY REPORT OF INVESTMENTS

07/31/20
 

Type of Date of Original Current Rate of Date of % of Days to
Invest Institution CUSIP Maturity Cost Mkt Value Interest Deposit Portfolio Maturity

*TB Federal Home Loan Bank 3130A0EN6 12/10/2021 $547,735 $518,455 2.875% 5/9/2016 4.28% 490
*TB Federal Home Loan Bank 3130AIXJ2 6/14/2024 $941,144 $927,311 2.875% 8/2/2016 7.66% 1394
*TB Federal Home Loan Bank 3130A5VW6 7/10/2025 $1,025,110 $1,102,860 2.700% 5/10/2017 9.11% 1780
*TB Federal National Assn 31315P2J7 5/1/2024 $809,970 $805,316 3.300% 5/25/2016 6.65% 1351
*TB Farmer MAC 31315PYF0 5/2/2028 $512,355 $580,115 2.925% 11/20/2017 4.79% 2792
*TB Federal Farm CR Bank 31331VWN2 4/13/2026 $940,311 $911,875 5.400% 5/9/2016 7.53% 2053
*TB Federal Home Loan Bank 313383YJ4 9/8/2023 $476,582 $455,400 3.375% 7/14/2016 3.76% 1118
*TB Farmer MAC 3133EEPH7 2/12/2029 $480,251 $555,575 2.710% 11/20/2017 4.59% 3072
*TB Federal Home Loan Bank 3133XFKF2 6/11/2021 $591,147 $586,264 5.625% 9/8/2014 4.84% 311
*TB Federal National Assn 3135G0K36 4/24/2026 $2,532,940 $2,732,125 2.125% 7/6/2010 22.56% 2064
*TB Federal National Assn 3135G0ZR7 9/6/2024 $1,488,050 $1,529,157 2.625% 5/25/2016 12.63% 1476
*TB Federal Home Loan MTG Corp 3137EADB2 1/13/2022 $683,584 $685,321 2.375% 5/1/2016 5.66% 523
*TB US Treasury Note 912828WE6 11/15/2023 $723,061 $721,891 2.750% 12/13/2013 5.96% 1185

Total in Gov't Sec. (11-00-1055-00&1065) $11,752,241 $12,111,665 99.97%

Total Certificates of Deposit: (11.13506) $0 $0 0.00%

** LAIF as of 7/31/2020:  (11-00-1050-00) N/A $479 $479 2.03% Estimated 0.00%

*** COVI as of 7/31/2020: (11-00-1060-00) N/A $3,022 $3,022 2.13% Estimated 0.02%

TOTAL FUNDS INVESTED $11,755,742 $12,115,166 100.00%

Total Funds Invested last report $14,315,591 $14,579,066

Total Funds Invested 1 Yr. Ago $17,883,361 $17,507,760

**** CASH IN BANK (11-00-1000-00) EST. $3,568,980 $3,568,980
CASH IN Custody Money Market $83,058 $83,058 0.30%

TOTAL CASH & INVESTMENTS $15,407,780 $15,767,203

TOTAL CASH & INVESTMENTS 1 YR AGO $21,969,425 $21,028,012

*CD CD - Certificate of Deposit
*TB TB - Federal Treasury Bonds or Bills 
** Local Agency Investment Fund 
*** County of Ventura Investment Fund

Estimated interest rate, actual not due at present time.
**** Cash in bank

No investments were made pursuant to subdivision (i) of Section 53601, Section 53601.1 
and subdivision (i) Section 53635 of the Government Code.
All investments were made in accordance with the Treasurer's annual statement of 
investment policy.
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